
INVITATION FOR BID 

Office Space Lease for Serve Guam Commission (SGC) 

No. GSA-007-26 

ISSUED BY:  

ISSUE DATE: 

SUBMISSION DEADLINE: 

BID OPENING DATE: 

General Services Agency  
Suite 230, 2nd Floor ITC Building 
590 South Marine Corps Drive,  
Tamuning, Guam 96913 

Wednesday, February 11, 2026 

Wednesday, March 4, 2026, 10:00 a.m. 

Wednesday, March 4, 2026, 10:05 a.m.

NAME AND LOCATION OF PROJECT(S): Serve Guam Commission 

___________________________ 
ANDRIANA QUITUGUA 

Acting Chief Procurement Officer
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DOA 132 Re (Revised as of 10/15/2025) 

INVITATION FOR BID No. GSA-007-26 
Office Space Lease for Serve Guam Commission (SGC) 

SPECIAL REMINDER TO PROSPECTIVE BIDDERS 

Bidders are reminded to read the Sealed Bid Solicitation and Instructions, and General Terms and Conditions attached to the 
IFB to ascertain that all of the following requirements checked below are submitted in the bid envelope, in duplicate, at the 
date and time for bid opening.

Registration for the Invitation for Bid (IFB) Packet will be available at General Services 
Agency, Suite 230, 2nd Floor ITC Building 590 South Marine Corps Drive, Hagåtña, 
Guam; 
and on the GSA website at www.gsa.doa.guam.gov.  

From: Wednesday, February 11, 2026 
To: Wednesday, March 4 , 2026 

Deadline for Submission of Written Questions and Concerns must be e-mailed to 
bids@gsadoa.guam.gov.  

Wednesday, February 18, 2026, 5:00 p.m. 
Chamorro Standard Time (CHST) 

Deadline for Submission of Bid 
Bid Opening (Open to the Public) 
Location: General Services Agency, Suite 230, 2nd Floor ITC Building, 
590 South Marine Corps Drive, Tamuning, Guam 

Wednesday, March 4, 2026, 10:00 a.m.  
Wednesday, March 4, 2026, 10:05 a.m. 

Bid Guarantee (15% of Bid Amount) may be in the form of: 
(Reference #11 on the General Terms and Conditions) 

a. Cashier’s Certified Check
b. Surety Bond – Valid only if accompanied by:

1. Current Certificate of Authority issued by the Insurance Commissioner,
2. Power of Attorney issued by the Surety to the Resident General Agent,

only when the Surety is a foreign or alien corporation.
3. Power of Attorney issued by two (2) major officers of the Surety to

whoever is signing on their behalf, only when the Surety is a foreign or
alien corporation.

Submission Required 

Brochures/Descriptive Literature  Not Required 

Affidavit Disclosing Ownership, Influence, Commissions and Conflicts of Interest 
(Required by 5GCA §5233 as amended by P.L. 36-13 (4/9/2021) 

a. Date of signature of the person authorized to sign the bid and the notary
date must be within thirty (30) days. Failure to comply with this 
requirement shall render the bid non-responsive and is subject to rejection. 

Submission Required 

Other Requirements: Affidavit re Ethical Standards, Affidavit re No Gratuities or 
Kickbacks, Special Provision; Restriction Against Sexual Offenders, Affidavit D.O.L. 
Wage Determination, Affidavit re Non-Collusion, Affidavit re Contingent Fees 

a. Date of signature of the person authorized to sign the bid and the notary date
must be within thirty (30) days. Failure to comply with this requirement shall
render the bid non-responsive and is subject to rejection.

Submission Required 

Current Business License, Contractor’s License, Specialty License, 
in reference to supplies or services for this bid must be submitted prior to an award.* 

*A Business License, Contractor’s License, Specialty License is not required in order to
submit a bid, but is a pre-condition for award and entering into a contract with GSA.

Required Prior to an Award 

This reminder must be signed and returned in the bid envelope together with the bid.  Failure to comply with the above 
requirements may be cause for disqualification and rejection of the bid. 

_______________________________________ 
Bidder Representative’s Signature / Date
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INVITATION FOR BID No. GSA-007-26 

ACKNOWLEDGEMENT RECEIPT FORM 

Please be advised that to be considered a prospective bidder you must fill out this Acknowledgement 
receipt form.  Please submit form by email to bids@gsadoa.guam.gov 

Acknowledgement Receipt Form must be submitted no later than three (3) days upon receipt of IFB 
package.  

Company/Firm ________________________________________ 

Name ________________________________________ 

Signature  ________________________________________ 

Date ________________________________________ 

Time ________________________________________ 

Contact Number ________________________________________ 

Contact Person regarding IFB ________________________________________ 

Title ________________________________________ 

E-Mail Address ________________________________________ 

Address  ________________________________________ 

Note: GSA recommends that prospective bidders register current contact information with GSA to ensure 
they receive any notices regarding any changes or update to the IFB.  GSA will not be liable for failure to 
provide notice to any party who did not register current contact information.  

Reference: Page 12 of 53 #2(e) – No Entitlement to Preparation Costs – the bidder expressly waives any right 
it may have against the government for any expenses incurred in connection with the preparation of its bid. 

Reference: Page 12 of 53 #2(f) – Bidder must clearly indicate compliance in the “Bidding On/Remarks” 
column for all listed specifications or requirements. Failure to indicate compliance shall render the bid non-
responsive and is subject to rejection.  

Reference: Page 12 of 53 #5 – Acknowledgment of Amendments to Solicitations – Receipt of an amendment 
to a Solicitation by a bidder must be acknowledged by signing an acknowledgment of receipt of the 
amendment. Such acknowledgment must be received prior to the hour and date specified for receipt of bids.
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Invitation for Bid Form and Contract 

Invitation for Bid: 
Bid For: 
Type of Contract: 
Specification(s): 
Terms and Conditions: 
Destination:  
Required Delivery Date: 

GSA-007-26
Office Space Lease for Serve Guam Commission (SGC)
Firm Fixed-Price Contract 
See Attached 
See Attached 
Serve Guam Commission 
30 Days Upon Receipt of Purchase Order. For a period of one (1) year with 

the option to renew on a year to year basis for an additional four (4) years with no change in monthly rate 
throughout the duration of the lease term upon the availability of funds. (Extensions and Renewals will 
be at the “Sole Discretion of the Government”.) 

The undersigned offers and agrees to furnish within the time specified, the articles and services at the price stated opposite the respective items 
listed on the schedule provided, unless otherwise specified by the bidder. In consideration to the expense of the Government in opening, 
tabulating, and evaluating this and other bids, and other considerations, the undersigned agrees that this bid remain firm and irrevocable within 
90 calendar days from the date opening to supply any or all the items which prices are quoted. 

NAME AND ADDRESS OF BIDDER: SIGNATURE AND TITLE OF PERSON 
AUTHORIZED TO SIGN THIS BID: 

____________________________________  
____________________________________  ___________________________________ 
____________________________________  

THIS SECTION IS FOR GENERAL SERVICES AGENCY USE ONLY – 
DO NOT SIGN UNLESS DIRECTED. 

CONTRACT NO.: ___________________    AMOUNT:_______________________  DATE:____________________ 

Item No(s). Awarded:_____________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 

NAME AND ADDRESS OF CONTRACTOR: SIGNATURE AND TITLE OF PERSON 
AUTHORIZED TO SIGN THIS CONTRACT: 

______________________________________ 
______________________________________ 
______________________________________ ______________________________________ 

PROCUREMENT OFFICER: 

ANDRIANA QUITUGUA 

Acting Chief Procurement Officer   
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EDWARD M. BIRN 
Director (Direktot) 

        RENA K. BORJA 
Deputy Director (Sigundo Direktot) 

GENERAL SERVICES AGENCY 
(Ahension Setbision Hinirat) 

Telephone (Telifon): (671) 475-1705/1706 

LOURDES A. LEON GUERRERO 
Governor (Maga’håga) 

JOSHUA F. TENORIO 
Lt. Governor (Sigundo Maga’låhi) 



CONTRACT TERMS AND CONDITIONS 
GSA-007-26

Office Space Lease for Serve Guam Commission (SGC) 

Article I - Prohibitions 

1. Representation Regarding Gratuities and Kickbacks

The bidder, offeror, or contractor represents that it has not violated, is not violating, and promises that it will not violate the
prohibition against gratuities and kickbacks set forth in §11206 (Gratuities and Kickbacks) of the Guam Procurement
Regulations.”

2. Representation Regarding Contingent Fees

The contractor represents that it has not retained a person to solicit or secure a territorial contract upon an agreement or

understanding for a commission, percentage, brokerage, or contingent fee, except for retention of bona fide employees or

bona fide established commercial selling agencies for the purpose of securing business.

3. Representation Regarding Ethical Standards for Government Employees and Former Government Employees

The bidder, offeror, or contractor represents that it has not knowingly influenced and promises that it will not knowingly

influence a government employee to breach any of the ethical standards set forth in 5 GCA Chapter 5 Article 11 (Ethics in Public

Contracting) of the Guam Procurement Act and in Chapter 11 of the Guam Procurement Regulations.

4. Restriction Against Contractors Employing Convicted Sex Offenders From Working at Government of Guam Venues

(1) no person providing services on behalf of the contractor has been convicted of a sex offense under the provisions of

Chapter 25 of Title 9 GCA or an offense as defined in Article 2 of Chapter 28, Title 9 GCA, or an offense in another

jurisdiction with, at a minimum, the same elements as such offenses, or who is listed on the Sex Offender Registry; and

(2) if any person providing services on behalf of the contractor is convicted of a sex offense under the provisions of Chapter

25 of Title 9 GCA or an offense as defined in Article 2 of Chapter 28, Title 9 GCA or an offense in another jurisdiction with,

at a minimum, the same elements as such offenses, or who is listed on the Sex Offender Registry, that such person will

be immediately removed from working at said agency and that the administrator of said agency be informed of such

within twenty-four (24) hours of such conviction.

Article II - Delivery Terms 

5. Required Delivery Date.

The Awardee shall provide the goods/services within thirty (30) days of receipt of purchase order.

6. Term of Contract.

The Awardee shall provide the goods/services for a period of one (1) year (the “initial term”).

7. Extension of Initial Term.

Upon completion of the initial term of this contract, there shall be an option to renew for additional four (4) years, on a year
to year basis with no change in unit cost throughout the duration of this contract. Subject to the availability of funds.
(Extensions will be at the “Sole Discretion of the Government.”)
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GOVERNMENT OF GUAM 
GENERAL TERMS AND CONDITIONS 

SEALED BID SOLICITATION AND AWARD 

Only those Boxes checked below with an “X” are applicable to this bid. 

1. [X] AUTHORITY: This solicitation is issued subject to all the provision of the Guam Procurement Act (5GCA, Chapter 5) and the
Guam Procurement Regulations (copies of both are available at the Office of the Complier of laws, Department of Law, copies
available for inspection at General Services Agency). It requires all parties involved in the Preparation, negotiation, performance,
or administration of contracts to act in good faith.

2. [X] GENERAL INTENTION: Unless otherwise specified, it is the declared and acknowledged intention and meaning of these
General Terms and conditions for the bidder to provide the Government of Guam (Government) with specified services or with
materials, supplies or equipment completely assembled and ready for use.

3. [X] TAXES: Bidders are cautioned that they are subject to Guam Income Taxes as well as all other taxes on Guam Transactions.
Specific information on taxes may be obtained from the Director of Revenue and Taxation.

4. [X] LICENSING: Bidders are cautioned that the Government will not consider for award any offer submitted by a bidder who has
not complied with the Guam Licensing Law. Specific information on licenses may be obtained from the Director of Revenue and
Taxation.

5. [X] LOCAL PROCUREMENT PREFERENCE: All procurement of supplies and services where possible, will be made from among
businesses licensed to do business on Guam in accordance with 5 GCA, Chapter 5 §5008.

6. [X] COMPLIANCE WITH SPECIFICATIONS AND OTHER SOLICITATION REQUIREMENTS: Bidders shall comply with all
specifications and other requirements of the Solicitation.

7. [   ] “ALL OR NONE” BIDS: By checking this item, the Government is requesting all of the bid items/requirements to be bid on
or none at all in accordance with 2 GAR, Division 4, Section 3115(f).

8. [X] INDEPENDENT PRICE DETERMINATION: The bidder, upon signing the Invitation for Bid, certifies that the prices in his bid
were derived at without collusion, and acknowledge that collusion and anti-competitive practices are prohibited by law.
Violations will be subject to the provision of Section 5651 of that of the Guam Procurement Act.  Other existing civil, criminal or
administrative remedies are not impaired and may be in addition to the remedies in Section 5651 of the Government code.

9. [X] BIDDER’S PRICE: The Government will consider not more than two (2) (Basic and Alternate) item prices and the bidder shall
explain fully each price if supplies, materials, equipment, and/or specified services offered comply with specifications and the
products origin. Where basic or alternate bid meets the minimum required specification, cost and other factors will be
considered. Failure to explain this requirement will result in rejection of the bid.

10. [X] BID ENVELOPE: Envelope shall be sealed and marked with the bidder’s name, Bid number, time, date and place of Bid
Opening.

11. [X] BID GUARANTEE REQUIREMENT: Bidder is required to submit a Bid Guarantee in the form of a Surety Bond (Bid Bond) or
Certified Cashier’s Check in the same bid envelope to be held by the Government pending award. The Bid Bond or Certified
Cashier’s Check must be issued by any local surety or banking institution licensed to do business on Guam and made payable to
the Treasurer of Guam or the General Services Agency in the amount of fifteen percent (15%) of his highest total bid offer. The
Bid Bond must be submitted on Government Standard Form BB-1 (copy enclosed). Personal Checks will not be accepted as Bid
Guarantee. If a successful Bidder (contractor) withdraws from the bid or fails to enter into contract within the prescribed time,
such Bid Guarantee will be forfeited to the Government of Guam. Bids will be disqualified if not accompanied by Bid Bond or
Certified Cashier’s check. Bidder must include in his/her bid a valid Certificate of Authority from the Government of Guam to
show proof that the Surety Company named on the bond instrument is authorized by the Government of Guam and qualified
to do business on Guam. In addition, when the Surety is a foreign or alien corporation, a valid Power of Attorney executed by
two (2) authorized officers of the Surety and issued to the Resident General Agent shall be required. For detailed information
on bonding matters, contact the Department of Revenue and Taxation. Failure to submit the required Certificate of Authority,
and where applicable, the Power of Attorney, shall be cause for rejection of bid. Pursuant to 5 GCA § 5212, all competitive
sealed bidding for the procurement of supplies or services exceeding $25,000.00 a 15% Bid Security of the total bid price must
accompany the bid package. The Bid Bond or Certified Cashier’s Check will serve as Bid Security for this procurement.
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12. [X] PERFORMANCE GUARANTEE: Bidders who are awarded a contract under this solicitation, guarantee that goods will be
delivered or required services performed within the time specified.  Failure to perform the contract in a satisfactory manner
may be cause for suspension or debarment from doing business with the Government of Guam. In addition, the Government
will hold the Vendor liable and will enforce the requirements as set forth in Section 41 of these General Terms and Conditions.

13. [X] SURETY BONDS: Bid and Bid Bonds coverage must be signed or countersigned in Guam by a foreign or alien surety’s resident
general agent. The surety must be an Insurance Company, authorized by the government of Guam and qualified to do business
in Guam.  Bids will be disqualified if the Surety Company does not have a valid Certificate of Authority from the Government of
Guam to conduct business in Guam.

14. [X] COMPETENCY OF BIDDERS: Bids will be considered only from the bidders who, in the opinion of the Government, can show
evidence of their ability, experience, equipment, and facilities to render satisfactory service.

15. [X] DETERMINATION OF RESPONSIBILITY OF BIDDERS: The Chief Procurement Officer reserves the right for securing from
bidders information to determine whether or not they are responsible and to inspect plant site, place of business; and supplies
and services as necessary to determine their responsibility in accordance with Section 16 of these General Terms and Conditions.
(2 GAR, Div. 4 § 3116)

16. [X] STANDARD FOR DETERMINATION OF LOWEST RESPONSIBLE BIDDER: In determining the lowest responsible offer, the Chief
Procurement Officer shall be guided by the following:

a) Price of items offered.
b) The ability, capacity, and skill of the Bidder to perform.
c) Whether the Bidder can perform promptly or within the specified time.
d) The quality of performance of the Bidder with regards to awards previously made to him.
e) The previous and existing compliance by the Bidder with laws and regulations relative to procurement.
f) The sufficiency of the financial resources and ability of the Bidder to perform.
g) The ability of the bidder to provide future maintenance and services for the subject of the award.
h) The compliance with all of the conditions to the Solicitation.

17. [X] TIE BIDS: If the bids are for the same unit price or total amount in the whole or in part, the Chief Procurement Officer will
determine award based on 2 GAR, Div. 4, § 3109(o) (2)  or to reject all such bids.

18. [  ] BRAND NAMES: Any reference in the Solicitation to manufacturer’s Brand Names and number is due to lack of a satisfactory
specification of commodity description. Such preference is intended to be descriptive, but not restrictive and for the sole
purpose of indicating prospective bidders a description of the article or services that will be satisfactory. Bids on comparable
items will be considered provided the bidder clearly states in his bid the exact articles he is offering and how it differs from the
original specification.

19. [  ] DESCRIPTIVE LITERATURE: Descriptive literature(s) as specified in this solicitation must be furnished as a part of the bid and
must be received at the date and time set for opening Bids. The literature furnished must clearly identify the item(s) in the Bid.
The descriptive literature is required to establish, for the purpose of evaluation and award, details of the product(s) the bidder
proposes to furnish including design, materials, components, performance characteristics, methods of manufacture,
construction, assembly or other characteristics which are considered appropriate. Rejection of the Bid will be required if the
descriptive literature(s) do not show that the product(s) offered conform(s) to the specifications and other requirements of this
solicitation. Failure to furnish the descriptive literature(s) by the time specified in the Solicitation will require rejection of the
bid.

20. [   ] SAMPLES: Sample(s) of item(s) as specified in this solicitation must be furnished as a part of the bid and must be received
at the date and time set for opening Bids. The sample(s) should represent exactly what the bidder proposes to furnish and will
be used to determine if the item(s) offered complies with the specifications. Rejection of the Bid will be required if the sample(s)
do not show that the product(s) offered conform(s) to the specifications and other requirements of this solicitation. Failure to
furnish the sample(s) by the time specified in the Solicitation will require rejection of the Bid.

21. [   ] LABORATORY TEST: Successful bidder is required to accompany delivery of his goods with a Laboratory Test Report indicating
that the product he is furnishing the Government meets with the specifications. This report is on the bidder’s account and must
be from a certified Testing Association.

22. [X] AWARD, CANCELLATION, & REJECTION: Award shall be made to the lowest responsible and responsive bidder, whose bid
is determined to be the most advantageous to the Government, taking into consideration the evaluation factors set forth in this
solicitation. No other factors or criteria shall be used in the evaluation. The right is reserved as the interest of the Government
may require to waive any minor irregularity in bid received. The Chief Procurement Officer shall have the authority to award,
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cancel, or reject bids, in whole or in part for any one or more items if he determines it is in the public interest. Award issued to 
the lowest responsible bidder within the specified time for acceptance as indicated in the solicitation, results in a bidding 
contract without further action by either party. In case of an error in the extension of prices, unit price will govern. It is the 
policy of the Government to award contracts to qualified local bidders. The Government reserves the right to increase or 
decrease the quantity of the items for award and make additional awards for the same type items and the vendor agrees to 
such modifications and additional awards based on the bid prices for a period of thirty (30) days after original award. No award 
shall be made under this solicitation which shall require advance payment or irrevocable letter of credit from the government 
(2 GAR, Div.4 §1103). 

23. [   ] MARKING: Each outside container shall be marked with the Purchase Order number, item number, brief item description
and quantity. Letter marking shall not be less than 3/4" in height.

24. [X] SCHEDULE FOR DELIVERY: Successful bidder shall notify the General Services Agency, Telephone No. (671) 475-1710, at least
twenty-four (24) hours before delivery of any item under this solicitation.

25. [   ] BILL OF SALE: Successful supplier shall render Bills of Sale for each item delivered under this contract. Failure to comply with
this requirement will result in rejection of delivery. The Bill of Sale must accompany the items delivered but will not be
considered as an invoice for payment. Supplier shall bill the Government in accordance with billing instructions as indicated on
the Purchase Order.

26. [   ] MANUFACTURER’S CERTIFICATE: Successful bidder is required, upon delivery of any item under this contract, to furnish a
certificate from the manufacturer indication that the goods meet the specifications. Failure to comply with this request will
result in rejection of delivery payment. Supplier shall bill the Government in accordance with billing instructions as indicated on
the Purchase Order.

27. [X] INSPECTION: All supplies, materials, equipment, or services delivered under this contract shall be subject to the inspection
and/or test conducted by the Government at destination. If in any case the supplies, materials, equipment, or services are found
to be defective in material, workmanship, performance, or otherwise do not conform with the specifications, the Government
shall have the right to reject the items or require that they be corrected. The number of days required for correction will be
determined by the Government.

28. [   ] MOTOR VEHICLE SAFETY REQUIREMENTS: The Government will only consider Bids on motor vehicles which comply with
the requirements of the National Traffic and Motor Vehicle safety Act of 1966 (Public Law 89-563) and Clean Air Act as amended
(Public Law 88-206), that are applicable to Guam. Bidders shall state if the equipment offered comply with these
aforementioned Federal Laws.

29. [   ] SAFETY INSPECTION: All motor vehicles delivered under this contract must pass the Government of Guam Vehicle Inspection
before delivery at destination.

30. [X] GUARANTEE:
a. Guarantee of Vehicle Type of Equipment:

The successful bidder shall guarantee vehicular type of equipment offered against defective parts, workmanship, and
performance, for a period of not less than one (1) year after date of receipt of equipment. Bidder shall also provide service
to the equipment for at least one (1) year. Service to be provided shall include, but will not be limited to tune ups (change
of spark plugs, contact points and condensers) and lubrication (change of engine and transmission oil). All parts and labor
shall be at the expense of the bidder.  All parts found defective and not caused by misuse, negligence or accident within the
guarantee period shall be repaired, replaced, or adjusted within six (6) working days after notice from the Government and
without cost to the Government. Vehicular type of equipment as used in this context shall include equipment used for
transportation as differentiated from tractors, backhoes, etc.

b. Guarantee of Other Type of Equipment: The successful bidder shall guarantee all other types of equipment offered, except
those mentioned in 30a, above, against defective parts, workmanship, and performance for a period of not less than three
(3) months after date of receipt of equipment. Bidder shall also provide service to the equipment for at least three (3)
months. All parts found defective within that period shall be repaired or replaced by the Contractor without cost to the
Government. Repairs, adjustments or replacements of defective parts shall be completed by the contractor within six (6)
working days after notice from the Government.

c. Compliance with this Section is a condition of this Bid.

31. [X] REPRESENTATION REGARDING ETHICS IN PUBLIC PROCUREMENT: The bidder or contractor represents that it has not
knowingly influenced and promises that it will not knowingly influence a Government employee to breach any of the ethical
standards and represents that it has not violated, is not violating, and promises that it will not violate the prohibition against
gratuities and kickbacks set forth on Chapter 11 (Ethics in Public Contracting) of the Guam Procurement Act and in Chapter 11
of the Guam Procurement Regulations.
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32. [X] REPRESENTATION REGARDING CONTINGENT FEES: The contractor represents that it has not retained a person to solicit or
secure a Government contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent
fee, except for retention of bona fide employees or bona fide established commercial selling agencies for the purpose of
securing business (GPR Section 11-207).

33. [X] EQUAL EMPLOYMENT OPPORTUNITY: Contractors shall not discriminate against any employee or applicant of employment
because of race, color, religion, sex, or national origin. The contractor will take affirmative action to ensure that employees are
treated equally during employment without regards to their race, color, religion, sex, or national origin.

34. [X] COMPLIANCE WITH LAWS: Bidders awarded a contract under this Solicitation shall comply with the applicable standard,
provisions, and stipulations of all pertinent Federal and/or local laws, rules, and regulations relative to the performance of this
contract and the furnishing of goods.

35. [X] CHANGES CLAUSE: 2 GAR, Div. 4 §6101 (3).
(1) Change Order. By a written order, at any time, and without notice to surety, the Chief Procurement Officer or the head of a
Purchasing Agency may, subject to all appropriate adjustments, make changes within the general scope of this contract in any
one or more of the following:

(A) Drawings, designs, or specifications, if the supplies to be furnished are to be specially manufactured for the territory in
accordance therewith;

(B) method of shipment or packing; or

(C) place of delivery.

(2) Adjustments of Price or Time for Performance. If any such change order increases or decreases the contractor's cost of, or
the time required for performance of any part of the work under this contract, whether or not changed by the order, an
adjustment shall be made and the contract modified in writing accordingly. Any adjustment in contract price made pursuant to
this clause shall be determined in accordance with the Price Adjustment Clause of this contract.

Failure of the parties to agree to an adjustment shall not excuse the contractor from proceeding with the contract as changed, 
provided that the territory promptly and duly make such provisional adjustments in payment or time for performance as may 
be reasonable. By proceeding with the work, the contractor shall not be deemed to have prejudiced any claim for additional 
compensation, or an extension of time for completion. 

(3) Time Period for Claim. Within 30 days after receipt of a written change order under Paragraph (1) (Change Order) of this
clause, unless such period is extended by the Procurement Officer in writing, the contractor shall file notice of intent to assert
a claim for an adjustment. Later notification shall not bar the contractor's claim unless the territory is prejudiced by the delay
in notification.

(4) Claims Barred After Final Payment. No claim by the contractor for an adjustment hereunder shall be allowed if notice is not
given prior to final payment under this contract.

(5) Other Claims not Barred. In the absence of such a change order, nothing in this clause shall be deemed to restrict the
contractor's right to pursue a claim arising under the contract if pursued in accordance with the clause entitled, "Claims Based
on a Procurement Officer's Actions or Omissions, Notice of Claim Clause', or for breach of contract.”

36. [X] STOP WORK ORDER: 2 GAR, Div. 4 §6101 (4).
(l) Order to Stop Work. The Procurement Officer may, by written order to the contractor, at any time, and without notice to any
surety, require the contractor to stop all or any part of the work called for by this contract. This order shall be for a specified
period not exceeding 90 days after the order is delivered to the contractor, unless the parties agree to any further period. Any
such order
shall be identified specifically as a stop work order issued pursuant to this clause. Upon receipt of such an order, the contractor
shall forthwith comply with its terms and take all reasonable steps to minimize the occurrence of costs allocable to the work
covered by the order during the period of work stoppage. Before the stop work order expires, or within any further period to
which the parties shall have agreed, the Procurement Officer shall either:

(i) cancel the stop work order; or

(ii) terminate the work covered by such order as provided in the "Termination for Default Clause' or the "Termination for
Convenience Clause" of this contract.
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37. [X] CANCELLATION OF INVITATION FOR BIDS OR REQUEST FOR PROPOSALS: Any Invitation for Bid may be cancelled, or any or
all bids or proposals may be rejected in whole or in part as may be specified in the solicitation, when it is in the best interests of
the Territory in accordance with regulations promulgated by the Policy Office. The reasons therefor shall be made part of the
contract file.

38. [X] TIME FOR COMPLETION: It is hereby understood and mutually agreed by and between the contractor and the Government
that the time for delivery to final destination or the timely performance of certain services is an essential condition of this
contract. If the contractor refuses or fails to perform any of the provisions of this contract within the time specified in the
Purchase Order (from the date Purchase Order is acknowledged by vendor), then the contractor is in default. Defaults will be
treated subject to and in accordance with the provisions of 2 GAR, Div. 4 § 6101(8)

39. [X] JUSTIFICATION OF DELAY: Bidders who are awarded contracts under this Solicitation, guarantee that the goods will be
delivered to their destination or required services rendered within the time specified. If the bidder is not able to meet the
specified delivery date, he is required to notify the Chief Procurement Officer of such delay. Notification shall be in writing and
shall be receive by the Chief Procurement Officer at least twenty-four (24) hours before the specified delivery date. Notification
of delay shall include an explanation of the causes and reasons for the delay including statement(s) from supplier or shipping
company causing the delay. The Government reserves the right to reject delay justification if, in the opinion of the Chief
Procurement Officer, such justification is not adequate.

40. [X] SERVICE-DISABLED VETERAN OWNED BUSINESS PREFERENCE: Bidding is subject to the policy in favor of Service-Disabled
Veteran Owned Business as defined in 5 GCA sections 5011 and 5012.

41. [X] LIQUIDATED DAMAGES: When the contractor is given notice of delay or nonperformance as specified in Paragraph 1
(Default) of the Termination for Default Clause of this contract and fails to cure in the time specified, the contractor shall be
liable for damages for delay in the amount of one-fourth of one percent (1%) of outstanding order per calendar day from date
set for cure until either the territory reasonable obtains similar supplies or services if the contractor is terminated for default,
or until the contractor provides the supplies or services if the contractor is not terminated for default. To the extent that the
contractor’s delay or non-performance is excused under Paragraph 15 (Excuse for Nonperformance or Delayed Performance)
of the Termination for Default Clause of this contract, liquidated damages shall not be due the territory. The contractor remains
liable for damages caused other than by delay. 2 GAR, Div. 4 §6101(d).

42. [X] PHYSICAL LIABILITY: If it becomes necessary for the Vendor, either as principal, agent or employee, to enter upon the
premises or property of the Government of Guam in order to construct, erect, inspect, make delivery or remove property
hereunder, the Vendor hereby covenants and agrees to take, use, provide and make all proper, necessary and sufficient
precautions, safeguards and protections against the occurrence of any accidents, injuries or damages to any person or property
during the progress of the work herein covered, and to  be responsible for, and to indemnify and save harmless the Government
of Guam from the payment of all sums of money by reason of all or any such accidents, injuries or damages that may occur upon
or about such work, and fines, penalties and loss incurred for or by reasons of  the violations of any territorial ordinance,
regulations, or the laws of Guam or the United States, while the work is in progress. Contractor will carry insurance to indemnify
the Government of Guam against any claim for loss, damage or injury to property or persons arising out of the performance of
the Contractor or his employees and agents of the services covered by the contract and the use, misuse or failure of any
equipment used by the contractor or his employees or agents, and shall provide certificates of such insurance to the
Government of Guam when required.

43. [X] Contract will be cancelled if funds not appropriated or insufficient, and that government will timely inform contractor. 2
GAR, Div.4 §3121(e) (1) (C) and 2 GAR, Div.4 § 3121(e)(1)(D).

44. [  ] If cancelled, contractor will be reimbursed unamortized reasonably incurred non-recurring costs. 2 GAR, Div.4 §3121(e)(1)(G).

45. [X] Debarment and Suspension: (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not be made
to parties listed on the government wide exclusions in the System for Award Management (SAM), in accordance with the OMB
guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989
Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or otherwise
excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other than Executive Order
12549.

46. [X] Byrd Anti-Lobbying Amendment: (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000 must file
the required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay
any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal
contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-
Federal award.
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47. [X] CONTACT FOR CONTRACT ADMINISTRATION: If your firm receives a contract as a result of this Solicitation, please designate
a person whom we may contact for prompt administration.

Name: ____________________________________        Title: _____________________________

Address: __________________________________   Telephone: ________________________
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GOVERNMENT OF GUAM 

SEALED BID SOLICITATION INSTRUCTIONS 
 

1. BID FORMS: Each bidder shall be provided with one (1) Solicitation form. Additional copies may be provided upon request. Bidders 
requesting additional copies of said forms will be charged per page in accordance with 5 GCA § 10203 of the Government Code 
of Guam. All payments for this purpose shall be by cash, certified check or money order and shall be made payable to the General 
Services Agency (EO 86-24). 
 

2. PREPARATIONS OF BIDS: 
a) Bidders are required to examine the drawings, specifications, schedule, and all instructions. Failure to do so will be at bidder’s 

risk. 

b) Each bidder shall furnish the information required by the Solicitation. The bidder shall sign the solicitation and print or type 
his name on the IFB Form. Erasures or other changes must be initialed by the person signing the bid. Bids signed by an agent 
are to be accompanied by evidence of this authority unless such evidence has been previously furnished to the issuing office. 

c) Unit price for each unit offered shall be shown and such price shall include packing unless otherwise specified. A total shall be 
entered in the amount column of the Bid Form for each item offered. In case of discrepancies between a unit price and 
extended price, the unit price will be presumed to be correct. Unit price(s) and extended price(s) apart from the “Basic and 
Alternate” bid, furnished outside of the space(s) provided will not be considered. 

d) Bids for supplies or services other than those specified will not be considered. Time, if stated as a number of days, means 
calendar days and will include Saturdays, Sundays, and holidays beginning the day after the issuance of a Fully Executed 
Purchase Order. Time stated ending on a Saturday, Sunday or Government of Guam legal holiday will end at the close of the 
next business day. 

e) No Entitlement to Preparation Costs – the bidder expressly waives any right it may have against the government for any 
expenses incurred in connection with the preparation of its bid. 

f) Bidder must clearly indicate compliance in the “Bidding On/Remarks” column for all listed specifications or requirements. 
Failure to indicate compliance shall render the bid non-responsive and is subject to rejection.  

 
3. EXPLANATION TO BIDDERS: Any explanation desired by a bidder regarding the meaning or interpretation of the Solicitation, 

drawings, specifications, etc., must be submitted in writing and with sufficient time allowed for a written reply to reach all bidders 
before the submission of their bids. Oral explanations or instructions given before the award of the contract will not be binding. 
Any information given to a prospective bidder concerning a Solicitation will be furnished to all prospective bidders in writing as 
an amendment to the Solicitation if such information would be prejudicial to informed bidders.  
 

4. PRE-OPENING MODIFICATION OR WITHDRAWAL OF BIDS: Bids may be modified or withdrawn by written notice received in the 
office designated in the Invitation for Bids prior to the time and date set for bid opening. 2 GAR §3109(j)(1). 
 

5. ACKNOWLEDGEMENT OF AMENDMENTS TO SOLICITATIONS: Receipt of an amendment to a Solicitation by a bidder must be 
acknowledged by signing an acknowledgement of receipt of the amendment. Such acknowledgement must be received prior to 
the hour and date specified for receipt of bids. 
 

6. SUBMISSION OF BIDS:   
a) Bids and modifications thereof must be submitted in duplicate – one (1) original and one (1) copy – and shall be enclosed in 

sealed envelopes and addressed to the office specified in the Solicitation. The bidder shall show the hour and date specified 
in the Solicitation for receipt, the IFB number, and the name and address of the bidder on the face of the envelope. Failure to 
submit in duplicate will result in the rejection of bids.  

b) Telegraphic and electronic bids will not be considered unless authorized by the Solicitation. However, bids may be modified 
or withdrawn by written or telegraphic notice, provided such notice is received prior to the hour and date specified for receipt 
(see paragraph 6 of these instructions). 

c) Samples of items, when required, must be submitted within the time specified, unless otherwise specified by the Government, 
at no expense to the Government. If not destroyed by testing, samples will be returned at bidder’s request and expense, unless 
otherwise specified by the Solicitation. 
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d) Samples or descriptive literature should not be submitted unless it is required on this solicitation. Regardless of any Attempt 
by a bidder to condition the bid, unsolicited samples or descriptive literature will not be examined or tested at the bidder’s 
risk, and will not be deemed to vary any of the provisions of this Solicitation. 

 
7. FAILURE TO SUBMIT BID: If no bid is to be submitted, do not return the IFB packet unless otherwise specified. A letter may be 

sent to the issuing office advising whether future solicitations for the type of supplies or services covered by this IFB are desired. 
 

8. LATE BID, LATE WITHDRAWALS, AND LATE MODIFICATIONS:  
a) Definition: Any bid received after the time and date set for receipt of bids is late. Any withdrawal or modification of a bid 

received after the time and date set for opening of bids at the place designated for opening is late (Guam Procurement 
Regulations 2 GAR, Div.4 §3109(k)). 

b) Treatment: No late bid, late modification, or late withdrawal will be considered unless received before contract award, and 
the bid, modification, or withdrawal would have been timely but for the action or inaction of territorial personnel directly 
serving the procurement activity. 

 
9. CANCELLATION OR REVISION OF BID: This IFB may be canceled, or any and all bids may be rejected in whole or in part as may be 

pursuant to 2 GAR §3115, when it is in the best interest of the Government. Additionally, in accordance with 2 GAR §9105, if prior 
to award it is determined that a solicitation or proposed award of a contract is in violation of the law, then the solicitation or 
proposed award shall be canceled or revised to comply with the law. The reasons therefore shall be made part of the contract 
file. 
 

10. REJECTION OF BIDS: Any bidder submitted in response to this IFB may be rejected in whole or in part with it is in the best interest 
of the Government, in accordance with 2 GAR, Division 4, Chapter 3 §3115(e). Reasons for rejecting bids include but are not 
limited to: (1) The business that submitted the bids is non-responsive as determined under 2 GAR, Division 4, Chapter 3 §3116; 
(2) The bid ultimately fails to meet the announced requirements of the Government in some material respect; or (3) The bid price 
is clearly unreasonable. Upon request, unsuccessful bidders shall be advised of the reasons for rejection. 

When bids are rejected, or a solicitation canceled after bids are received, the bids which have been opened shall be retained in 
the procurement file, or if unopened, returned to the bidders upon request, or otherwise disposed of pursuant to 2 GAR, Division 
4, Chapter 3 §3115(g). 
 

11. TERMINATION OF CONTRACT: 
a) Termination for Cause/Default: If the Contractor refuses or fails to perform any of the provisions of this Contract with such 

diligence as will ensure its completion within the time specified in this Contract, or any extension thereof, otherwise fails to 
timely satisfy the Contract provisions, or commits any other substantial breach of this Contract, the government may notify 
the Contractor in writing of the delay or non-performance and if not cured in ten (10) days or any longer time specified in 
writing by the Procurement Officer, such officer may terminate the Contractor’s right to proceed with the Contract or such 
part of the Contract as to which there has been delay or a failure to properly perform.  In the event of termination in whole or 
in part the government may procure similar supplies or services in a manner and upon terms deemed appropriate by the 
government.  The Contractor shall continue performance of the Contract to the extent it is not terminated and shall be liable 
for excess costs incurred in procuring similar goods or services. 

b) Termination for Convenience: The government, when the interests of the territory so required, terminate this Contract in 
whole or in part, for the convenience of the territory.  The government shall give written notice of the termination to the 
Contractor specifying the part of the Contract terminated and when termination becomes effective.  The Contractor shall 
incur no further obligations in connection with the terminated work and on the date set in the notice of termination the 
Contract will stop work to the extent specified.  The Contractor shall also terminate outstanding orders and subcontracts as 
they relate to the terminated work.  The Contractor shall settle the liabilities and claims arising out of the termination of 
subcontracts and orders connected with the terminated work.  The government may direct the Contractor to assign the 
Contractor’s right, title, and interest under terminated orders or subcontracts to the territory.  The Contractor must still 
complete the work not terminated by the notice of termination and may incur obligations as necessary to do so.  
 

The Contractor shall submit a termination claim specifying the amounts due because of the Termination for Convenience 
together with cost or pricing data to the extent required by 2 GAR, Division 4, Chapter 3 §3118.  If the Contractor fails to file a 
termination claim within one year from the effective date of termination, the government may pay the Contractor, if at all, an 
amount set in accordance with this section.  The government and the Contractor may agree to a settlement provided the 
Contractor has filed a termination claim as required herein and the settlement does not exceed the total contract price plus 
settlement costs reduced by payments previously made by the territory and the contract price of the work not terminated.  
Absent agreement of a settlement, the government shall pay the Contractor the following amounts: with respect to all contract 
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work performed prior to the effective date of the termination, the total, without duplication of any items, of: (a) the cost of 
such work plus a fair and reasonable profit on such portion of the work (such profit shall not include anticipatory profit or 
consequential damages) less amount paid or to be paid for completed portions of such work; provided that if it appears that 
the Contractor would have sustained a loss if the entire contract would have been completed, no profit shall be allowed or 
included and the amount of compensation shall be reduced to reflect the anticipated rate of loss; (b) cost of settling and paying 
claims arising out of the termination of subcontracts or orders pursuant to this clause.  These costs must not include costs paid 
in accordance with subsection (a) above; (c) the reasonable settlement costs of the Contractor including accounting, legal, 
clerical, and other expenses reasonably necessary for the preparation of settlement claims and supporting data with respect 
to the terminated portion of the contract and for the termination and settlement of subcontracts thereunder.  The total sum 
to be paid the Contractor under this subsection shall not exceed the total contract price plus the reasonable settlement costs 
of the Contractor reduced by the number of payments otherwise made, the proceeds of any sales of supplies or materials 
under this section, and the contract price of work not terminated. 

c) Condition of Termination: Notwithstanding the foregoing, the cessation of services for people requiring services shall be
contingent upon the Government obtaining a substitute provider for the services and the contractor shall cooperate by taking
all reasonable and necessary steps to ensure that services are not interrupted and transferred to the succeeding provider. The
contractor shall issue a written memorandum detailing the status of the contractor’s ongoing services initiating termination
or any fault of either party.

12. MANDATORY DISPUTES RESOLUTION CLAUSE: In the event of a conflict between this "Mandatory Disputes Resolution Clause"
and any other terms in this contract, it is the intent of the government of Guam and the contractor that the terms of this clause
are to be given precedence.

(1) Disputes – Contractual Controversies. The government of Guam and the contractor agree to attempt resolution of all
controversies which arise under, or are by virtue of, this contract through mutual agreement. If the controversy is not resolved
by mutual agreement, then the contractor shall request the head of the purchasing agency, or their designee, in writing to issue
a final decision within sixty days after receipt of the written request in keeping with 5 GCA, Chapter 5 §5427(c). The head of the
purchasing agency or their designee shall immediately furnish a copy of the decision to the contractor, by certified mail with a
return receipt requested, or by any other method that provides evidence of receipt.

(2) Absence of a Written Decision within Sixty Days. If the head of the purchasing agency, or their designee does not issue a
written decision within sixty days after written request for a final decision, or within such longer period as may be agreed upon
by the parties, then the contractor may proceed as though the head of the purchasing agency, or their designee had issued a
decision adverse to the contractor.

(3) Appeals to the Office of Public Accountability. The head of the purchasing agency, or their designee's decision shall be final
and conclusive, unless fraudulent or unless the contractor appeals the decision administratively to the Public Auditor in
accordance with 5 GCA § 5706.

(4) Disputes – Money Owed To or By the Government of Guam. This subsection applies to appeals of the government of Guam's
decision on a dispute. For money owed by or to the government of Guam under this contract, the contractor shall appeal the
decision in accordance with the "Governments Claims Act", 5 GCA § 6101 et. Seq., by initially filing a claim with the Office of the
Attorney General no later than eighteen months after the decision is rendered by the government of Guam or from the date when
a decision should have been rendered. For all other claims by or against the government of Guam arising under this contract, the
Office of the Public Auditor has jurisdiction over the appeal from the decision of the government of Guam. Appeals to the Office
of the Public Auditor must be made within sixty days of government of Guam's decision or from the date the decision should have
been made.

(5) Exhaustion of Administrative Remedies. The contractor shall exhaust all administrative remedies before filing an action in the
Superior Court of Guam in accordance with applicable laws.

(6) Performance of Contract Pending Final Resolution by the Court. The contractor shall comply with the government of Guam's
decision and proceed diligently with performance of this contract pending final resolution by the Superior Court of Guam of any
controversy arising under, or by virtue of, this contract, except where the contractor claims a material breach of this contract by
the government of Guam. However, if the head of the purchasing agency determines in writing that continuation of services under
this contract is essential to the public's health or safety, then the contractor shall proceed diligently with performance of the
contract notwithstanding any claim of material breach by the government of Guam.

13. CONTRACT REMEDIES: Remedies pursuant to 2 GAR, Division 4, Chapter 9 §9101. Any dispute arising under or out of this contract
is subject to the provisions of Chapter 9 (Legal and Contractual Remedies) of Guam Procurement Regulations (GAR chapter 9).
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14. DISCOUNTS: 

a) Notwithstanding the fact that prompt payment discounts may be offered, such offer will not be considered in evaluating bids 
for award unless otherwise specified in the Solicitation. However, offered discounts will be taken if payment is made within 
the discount period, even though not considered in the evaluation of bids. 

b) In connection with any discount offered, time will be computed from date of delivery and acceptance of the supplies to the 
destination as indicated in the purchase order or contract. Payment is deemed to be made for the purpose of earning the 
discount on the date of mailing of the Government check. 

 
15. GOVERNMENT FURNISHED PROPERTY: No material, labor or facilities will be furnished by the Government unless otherwise 

provided for in the Solicitation. 
 

16. RECEIPT, OPENING AND RECORDING OF BIDS: Bids and modifications shall be publicly opened in the presence of one or more 
witnesses, at the time, date, and place designated in the Invitation for Bids.  The name of each bidder, the bid price, and such 
other information as is deemed appropriate by the Procurement Officer, shall be read aloud and recorded, or otherwise made 
available. The names and addresses of required witnesses shall be recorded at the opening. The opened bids shall be available 
for public inspection except to the extent the bidder designates trade secrets or other proprietary data to be confidential as set 
forth in accordance with Section 17, below. Material so designated shall accompany the bid and shall be readily separable from 
the bid in order to facilitate public inspection of the non-confidential portion of the bid.  Prices, makes and models or catalogue 
numbers of the items offered, deliveries, and terms of payment shall be publicly available at the time of bid opening regardless 
of any designation to the contrary (Guam Procurement Regulations 2 GAR, Div.4 §3109(k)). 
 

17. CONFIDENTIAL DATA: If a bidder considers any information submitted in its bid to be confidential, the bidder must identify in 
writing to the Government those portions which it considers confidential, and must request in writing that those portions be kept 
confidential. Only trade secrets and proprietary data will be considered confidential. If there is a request for confidentiality, the 
Government will render a decision on the request as soon as practicable after bids are opened. The Government will advise any 
bidder requesting confidentiality, of the Government’s decision in writing. If the Government does not agree with a bidder’s 
request, then the Government will inform the bidder that it may lodge a protest regarding any part of the Government’s decision 
by following the procedure for protests outlined in Chapter 9 of the Guam Procurement Regulations.   
 

18. PROHIBITION AGAINST GRATUITIES AND KICKBACKS: With respect to this procurement and any other contract that bidder may 
have or wish to enter into with the Government, the bidder represents that he/she has not violated, is not violating, and promises 
that he will not violate the prohibition against gratuities and kickbacks set forth in the Guam Procurement Regulations - GAR 
§11170(e) 
 

19. STATEMENT OF QUALIFICATIONS: The ability capacity and skill of the Bidders to perform; whether the bidder can perform 
promptly or within the specified time; The quality of performance of the Bidder with regards to awards previously made to him; 
The sufficiency of the financial resources and ability of the bidders to perform; And the compliance with all of the conditions to 
the solicitation.  
 

20. WAGE AND BENEFIT COMPLIANCE-CONTRACTORS PROVIDING SERVICES: 
a) Contractor with regard to all person its employs whose purpose in whole or in part is the direct delivery of services contracted 

for with the Government of Guam in this procurement, shall pay such employees in accordance with the Wage Determination 
for Guam and the Northern Marianas Islands issued and promulgated by the U.S. Department of Labor for such labor as is 
employed in the direct deliverance of deliverables to the government of Guam. 5 GCA §5801 Contractor shall be responsible 
for flowing down this obligation to its subcontractors. 

b) The Wage Determination most recently issued by the U.S. Department of Labor at the time this Agreement was awarded to 
Contractor shall be used to determine wages and benefits which shall be paid to employees pursuant to this clause. 5 GCA 
§5801 

c) Should any contract contain a renewal clause, then at the time of renewal adjustments there shall be stipulations contained 
in that contract for applying the Wage Determination, so that the Wage Determination promulgated by the U.S. Department 
of Labor on a date most recent to the renewal date shall apply.  5 GCA §5801   

d) In addition to the Wage Determination detailed above, health and similar benefits for employees having a minimum value as 
detailed in the wage Determination issued and promulgated by the U.S. Department of Labor shall apply. Contractor shall pay 
a minimum of ten (10) paid holidays per annum per employee. 5 GCA §5802 
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Any violation of Contractor or its sub-contractor(s) obligations of this section shall be investigated by the Guam Department 
of Labor and may include a monetary penalty assessment by the Guam Department of Labor of no less than One Hundred 
Dollars ($100.00) per day, and no more than One Thousand Dollars ($1,000.00) per day, until such time as a violation has been 
corrected, as well as the payment of all back wages and benefits due. 5 GCA §5803    

e) In addition to any and all other breach of contract actions the Government of Guam may have under this procurement, in the
event there is a violation in the process set forth in subsection (e) above, Contractor may be placed on probationary status by
the Chief Procurement Officer of the General Service Agency, or its successor, for a period of one (1) year.

f) During the probationary status, a Contractor shall not be awarded any contract by any instrumentality of the Government of
Guam.  A Contractor who has been placed on probationary status, or has been assessed a monetary penalty pursuant to 5
G.C.A. Article 13 Title 5 may appeal such penalty or probationary status to the Superior Court of Guam.  5 GCA §5804

g) Contractor along with all proposed offerors and submitter under this procurement were required to submit a Declaration of
Compliance with Wage Determination laws as part of this procurement with a copy of the most recent Wage Determination
for Guam and the Northern Marianas Islands issued and promulgated by the U.S. Department of Labor.  5 GCA §5805

h) The applicable USDOL Wage Determination Rate Revision (as defined by subsections (b) and (c)) is to this Agreement.
Contractor agrees to provide upon written request by the Government of Guam written certification of its compliance with its
obligations as part of each invoice, along with the names of any employees, their positions, and detailed wage and benefits
paid in keeping with this section. Additionally upon request by Government of Guam the Contractor shall submit source
documents as to those individuals provide direct services in part or whole under this Agreement and its payments to them of
such wages and benefits.

21. ETHICAL STANDARDS: With respect to this procurement and any other contract that the Contractor may have, or wish to enter
into, with any government of Guam agency, the Contractor represents that it has not knowingly influenced, and promises that it
will not knowingly influence, any government employee to breach any of the ethical standards set forth in the Guam Procurement
Law and in any of the Guam Procurement Regulations. – GAR §11103(b)

22. PROHIBITION AGAINST CONTINGENT FEES: The Contractor represents that he has not retained any person or agency upon an
Agreement or understanding for a percentage, commission, brokerage, or other contingent arrangement, except for retention of
bona fide employees or bona fide established commercial selling agencies, to solicit or secure this Agreement or any other
contract with the government of Guam or its agencies. GAR §11108(f)

23. CONTRACTOR’S WARRANTY AS TO EMPLOYEES AND SEX OFFENSES. Reference 5 GCA §5253 (b): Contractor warrants that no
person providing services on behalf of the Contractor has been convicted of a sex offense under the provisions of Chapter 25 of
Title 9 of GCA or an offense as defined in Article 2 of Chapter 28, Title 9 GCA, or an offense in another jurisdiction with, at a
minimum, the same elements as such offenses, or who is listed on the Sex Offender Registry.

Contractor warrants that if any person providing services on behalf of Contractor is convicted of a sex offense under the provisions
of Chapter 25 of Title 9 GCA, or an offense as defined in Article 2 of Chapter 28, Title 9 GCA, or an offense in another jurisdiction
with, at a minimum, the same elements as such offenses, or who is listed on the Sex Offender Registry, that such person will be
immediately removed from working at said agency and that the administrator of said agency be informed of such within twenty-
four (24) hours of such conviction. Any contactor found in violation of this section, after notice from the Government of Guam,
after notice from the contracting authority of such violation, shall within twenty-four (24) hours, take corrective action and shall
report such action to the contracting authority. Failure to take corrective action with the stipulated period may result in the
temporary suspension of the contract at the discretion of the Government of Guam.

24. POLICY IN FAVOR OF SERVICE-DISABLED VETERAN OWNED BUSINESSES: P.L. 31-115 (September 20, 2011) 5 GCA §5011 and
§5012 In the procurement of any supply or service, (except for professional services), if such supply or service is offered by a
Service-Disabled Veteran Owned Business “SDVOB”, as defined in 5 GCA § 5012, that is at least fifty one percent (51%) owned by
service-disabled veteran(s), and if the supply or service is available within the period that is required for the procurement, and
the price for the supply or service does not exceed one hundred five percent (105%) of the lowest bidder price, a preference shall
be given to that SDVOB by the Government of Guam, and the supply or service shall be purchased from said SDVOB. This shall be
in addition to any other procurement benefit the SDVOB may qualify for under Guam law. A business concern is a qualified SDVOB
if: (a) the business concern is licensed to do business on 7Guam; (b) the business concern maintains its headquarters on Guam;
(c) the business concern is at least fifty-one (51%) owned by a service-disabled veteran(s) who served in the active U.S. military
service, was discharged or released under honorable conditions and whose disability are service-connected as demonstrated by
a DD214, and certified by an award letter from the U.S. Department of Veterans Affairs; the DD214 and Disability award letter
from U.S. Department of Veterans Affairs are submitted to the Government of Guam procuring agency for every service offered;
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and the service-disabled veteran(s) owner(s) of the business concern has filed individual tax returns on Guam for a period of at 
least three (3) consecutive years. 

25. POLICY IN FAVOR OF WOMEN-OWNED BUSINESSES. 5GCA §5013
(a)Notwithstanding any other provision of law, if any entity of the government of Guam or any entity expending governmental
funds intends to procure any supply or service which is offered by a business concern that is at least fifty-one percent (51%) owned
by women, that entity shall procure such supply or service from that business concern if the supply or service is available within
the period required by the procuring entity and the price for the supply or service does not exceed one hundred five percent
(105%) of the lowest price bidder, and shall be in addition to any other procurement benefit the women-owned business may
qualify for under Guam law. The procuring entity shall determine the lowest price to the entity in the case of more than one (1)
women-owned business, or a women-owned business and a service-disabled veteran owned business, who are competing for the
same government contract. (b) Qualifications of a Women-Owned Business. A business concern is qualified under Subsection (a)
of this Section if: (1) the business concern is licensed to do business on Guam; (2) the business concern maintains its headquarters
on Guam; (3) the business concern is at least fifty-one percent (51%) owned by women, who manage day-to-day operations and
make long-term decisions; (4) the business concern is certified as a Women-Owned Small Business (WOSB) or an Economically
Disadvantaged Women-Owned Small Business (EDWOSB) by the U.S. Small Business Administration; and (5) the owner(s) of the
business concern has (have) filed individual tax returns on Guam for a period of at least three (3) consecutive years.

26. CERTIFICATION OF INDEPENDENT PRICE DETERMINATION: The undersigned Bidder certifies that the bid price submitted was
independently arrived at without collusion – GAR §3126 

27. LICENSING OR CERTIFICATE(S) OF EXEMPTIONS: Bidders are cautioned that the Government will not consider for award any offer
submitted by a bidder who cannot comply with the Guam Licensing Law, 11 GCA §70130. Specific information on license or
exemptions may be obtained from the Director of Revenue and Taxation.

28. EQUAL EMPLOYMENT OPPORTUNITY: Bidder shall not discriminate against any employee or applicant for employment because
of race, color, religion, sex, or national origin. The contractor will take affirmative action to ensure that employees are treated
equally during employment without regards to their race, color, religion, sex, or national origin.

29. DISCLOSURE OF OWNERSHIP, FINANCIAL, AND CONFLICTS OF INTEREST. (5 GCA §5233) 

Prior to award, every person who is a prospective bidder of a contract to be acquired under any method of source selection
authorized by this Chapter shall submit a Disclosure Statement, executed as an affidavit under oath, disclosing the name of each
person who currently or has owned an ownership interest in the prospective bidder greater than ten percent (10%) at any time
during the twelve (12 month period immediately preceding the date of the solicitation (the "relevant disclosure period"). 5 GCA
§5233(c)(2)

Continuing Duty of Disclosure. Notwithstanding any other provision of this Chapter, the duty to disclose the information required 
under this Section shall be, upon award, a continuing duty of a contractor of every contract subject to this Chapter, and all such 
information shall become part of the procurement record required by §5249 of this Chapter. Throughout the term of a contract 
subject to the terms of this Chapter, the contractor shall promptly make any disclosures not made previously and update changes 
in the identities or other required information, interests, or conflicts of the persons required to be disclosed herein. Failure to 
comply with this Section shall constitute a material breach of contract. 5 GCA §5233(g).
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Form GSA-PP001 (Local Procurement Preference) 

EDWARD M. BIRN 
Director (Direktot) 

        RENA K. BORJA 
Deputy Director (Sigundo Direktot) 

GENERAL SERVICES AGENCY 
(Ahension Setbision Hinirat) 

Telephone (Telifon): (671) 475-1705/1706 

LOURDES A. LEON GUERRERO 
Governor (Maga’håga) 

JOSHUA F. TENORIO 
Lt. Governor (Sigundo Maga’låhi) 

LOCAL PROCUREMENT PREFERENCE APPLICATION 

Procurement No/IFB No.: ______________  
 

To determine eligibility under 5 GCA §5008 (“Local Procurement Preference”), please check the boxes below to indicate 

the qualifications that apply to your business: 

[  ] Licensed to do business in Guam; and 

[  ] Maintains an office or other facility in Guam; and 

[  ] A licensed bona fide manufacturing business that adds at least twenty-five percent (25%) of the value of an item, not 

to include administrative overhead, using workers who are 

 U.S. Citizens, or

 Lawfully admitted permanent residents or nationals of the United States, or

 Persons who are lawfully admitted to the United States to work, based on their former citizenship in the

Trust Territory of the Pacific Islands; or

[  ] A business that regularly carries an inventory for regular immediate sale of at least fifty percent (50%) of the items of 

supplies to be procured; or 

[  ] A business that has a bona fide retail or wholesale business location that regularly carries an inventory on Guam of a 

value of at least one half of the value of the bid or One Hundred Fifty Thousand Dollars ($150,000) whichever is less, 

of supplies and items of a similar nature to those being sought; or 

[  ] A service business actually in business, doing a substantial portion of its business on Guam, and hiring at least 95% U.S. 

Citizens, lawfully admitted permanent residents or nationals of the United States, or persons who are lawfully 

admitted to the United States to work, based on their citizenship in any of the nations previously comprising the Trust 

Territory of the Pacific Islands. 

Declaration 

Select One: 

[  ]  _____________________________ [Bidder’s Name] has read the requirements, and affirms qualification and elects 

to apply for the Local Procurement Reference. 

[  ]  _____________________________ [Bidder’s Name] has read the requirements and declines to apply for the Local 

Procurement Reference. 

Date:  ____________________ 

Note: Non-submission of this form will not result in rejection of the overall bid; however bidders who do not submit this form will 

not be eligible for consideration under the Local Procurement Preference.  
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Form GSA-PP002 (Service-Disabled Veteran Owned Business Procurement Preference) 

EDWARD M. BIRN 
Director (Direktot) 

        RENA K. BORJA 
Deputy Director (Sigundo Direktot) 

GENERAL SERVICES AGENCY 
(Ahension Setbision Hinirat) 

Telephone (Telifon): (671) 475-1705/1706 

LOURDES A. LEON GUERRERO 
Governor (Maga’håga) 

JOSHUA F. TENORIO 
Lt. Governor (Sigundo Maga’låhi) 

SERVICE-DISABLED VETERAN OWNED BUSINESS PROCUREMENT PREFERENCE APPLICATION 

Procurement No/IFB No.: ______________  

To determine eligibility under 5 GCA §§5011 & 5012 (“Service-disabled Veteran Preference”), please check the boxes 

below to indicate the qualifications that apply to your business: 

[  ] Licensed to do business in Guam; and 

[  ] Maintains its headquarters on Guam; and 

[  ] Bidder is at least fifty-one percent (51%) owned by a service-disabled veteran(s) who: 

 Served in the active U.S. military,

 Was discharged or released under honorable conditions,

 Whose disability is service-connected as demonstrated by a DD214, and

 Certified by an award letter from the U.S. Department of Veterans Affairs; and

[  ] Documents evidencing that the bidder is at least fifty-one percent (51%) owned by a qualified service-disabled veteran 

are submitted with this application; and 

[  ] DD214 and Disability award letter from the U.S. Department of Veteran Affairs are submitted to the procuring entity 

for every service or supply offered; and 

[  ] The service-disabled veteran(s) owner of the business concern has filed individual tax returns on Guam for a period of 

at least three (3) consecutive years. 

Declaration 

Select One: 

[  ]  _____________________________ [Bidder’s Name] has read the requirements, and affirms qualification and elects 

to apply for the Service-Disabled Veteran Preference. 

[  ]  _____________________________ [Bidder’s Name] has read the requirements and declines to apply for the Service-

Disabled Veteran Preference. 

Date:  ____________________ 

Note: Non-submission of this form will not result in rejection of the overall bid; however bidders who do not submit this form will 

not be eligible for consideration under the Service-Disabled Veteran Owned Business Preference. 
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Form GSA-PP003 (Women-Owned Business Procurement Preference) 

 
EDWARD M. BIRN 
Director (Direktot) 

                    RENA K. BORJA 
Deputy Director (Sigundo Direktot) 

GENERAL SERVICES AGENCY 
(Ahension Setbision Hinirat) 

Telephone (Telifon): (671) 475-1705/1706 

 
 
 
 
 
 

LOURDES A. LEON GUERRERO 
Governor (Maga’håga) 

JOSHUA F. TENORIO 
Lt. Governor (Sigundo Maga’låhi) 

  
 

 
WOMEN-OWNED BUSINESS PROCUREMENT PREFERENCE APPLICATION 

 
 
Procurement No./IFB No.: ______________  
 
 

To determine eligibility under 5 GCA §5013 (“Women-Owned Business Preference”), please check the boxes below to 

indicate the qualifications that apply to your business: 

[  ] Licensed to do business in Guam; and 

[  ] Maintains headquarters in Guam; and 

[  ] Bidder is at least fifty-one percent (51%) owned by women, who manage day-to-day operations and make long-term 

decisions; and 

[  ] Documents evidencing that the bidder is certified as a Women-Owned Small Business (WOSB) or an Economically 

Disadvantaged Women-Owned Small Business (EDWOSB) by the U.S. Small Business Administration; and 

[  ] DD214 and Disability award letter from the U.S. Department of Veteran Affairs are submitted to the procuring entity 

for every service or supply offered; and 

[  ] The owner(s) of the business concern has (have) filed individual tax returns on Guam for a period of at least three (3) 

consecutive years. 

 

Declaration 

Select One: 

[  ]  _____________________________ [Bidder’s Name] has read the requirements, and affirms qualification and elects 

to apply for the Women-Owned Business Preference. 

[  ]  _____________________________ [Bidder’s Name] has read the requirements and declines to apply for the Women-

Owned Business Preference. 

Date:  ____________________  

 

 

 

Note: Non-submission of this form will not result in rejection of the overall bid; however bidders who do not submit this form will 

not be eligible for consideration under the Women-Owned Business Preference.  
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DOA 113/Rev: 4-1-87 

 
GOVERNMENT OF GUAM 

 
GENERAL SERVICES AGENCY 

2nd Floor ITC Bldg. Rm. 230, 
Tamuning, Guam 96931 

 

BID BOND 

NO. ______________________ 

 
KNOW ALL MEN BY THESE PRESENTS that _______________________________________, as Principal 
hereinafter called the Principal, and (Bonding Company), __________________________________________ 
A duly admitted insurer under the laws of the Territory of Guam, as Surety, hereinafter called the Surety are 
Held firmly bound unto the Territory of Guam for the sum of _____________________________________ 
__________________________ Dollars ($________________________), for Payment of which sum will and 
truly to be made, the said Principal and the said Surety bind ourselves, our heirs, executors, administrators, 
successors and assigns, jointly and severally, firmly by these presents. 
 
    WHEREAS, the Principal has submitted a bid for (identify project by number and brief description) 
 
_______________________________________________________________________________________ 
 
    NOW, THEREFORE, if the Territory of Guam shall accept the bid of the Principal and the Principal shall 
enter into a Contract with the Territory of Guam in accordance with the terms of such bid, and give such bond 
or bonds as may be specified in bidding or Contract Documents with good and sufficient surety for the faithful 
performance of such Contract and for the prompt payment of labor and material furnished in the prosecution 
thereof, or in the event of the failure of the Principal to enter such Contract and give such bond or bonds, if the 
Principal shall pay to the Territory of Guam the difference not to exceed the penalty hereof between the 
amounts specified in said bid and such larger amount for which the Territory of Guam may in good faith 
contract with another party to perform work covered by said bid or an appropriate liquidated amount as 
specified in the Invitation for Bids then this obligation shall be null and void, otherwise to remain full force and 
effect.   
 
Signed and sealed this _____________________________day of _____________________ 202__. 
 
        

 
        _________________________________________ 
                                (PRINCIPAL)                      (SEAL) 
 
_______________________________          
  (WITNESS)    
 
_______________________________          
  (TITLE) 
 
_______________________________   __________________________________________ 
 (MAJOR OFFICER OF SURETY)                  (MAJOR OFFICER OF SURETY) 
 
_______________________________   __________________________________________ 
                        (TITLE)                                       (TITLE) 
 
        __________________________________________
                       (RESIDENT GENERAL AGENT)  
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INSTRUCTION TO PROVIDERS 
 
NOTICE to all Insurance and Bonding Institutions: 
 
The Bond requires the signatures of the Vendor and two (2) Major Officers of the Surety Company. If 
the Surety is a foreign or alien surety, the signature of the Resident General Agent is also required. 
 
When the form is submitted to the General Services Agency, it shall be accompanied by the following: 
 

1. Current Certificate of Authority to do business on Guam issued by the Department of 
Revenue and Taxation. This requirement applies to all Sureties. 

 
2. Power of Attorney, issued by the Surety to its Resident General Agent, only when the 

Surety is a foreign or alien corporation.    
 

3. Power of Attorney, executed by two (2) authorized officers of the Surety to the individual 
signing on its behalf, only when the Surety is a foreign or alien corporation. 

              
Bonds submitted as Bid Guarantees, without the required signatures and supporting documents, shall 
be cause for rejection of bid.  
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Page 1 of 4 

AFFIDAVIT DISCLOSING OWNERSHIP, INFLUENCE, COMMISSIONS AND 
CONFLICTS OF INTEREST 

(Required by 5 GCA § 5233 as amended by P.L. 36-13 (4/9/2021)) 
 
 
CITY OF _______________ )  
 ) ss. 
ISLAND OF GUAM )  

 
Preface.   As a condition of submitting a Bid/Offer/Proposal or responding to any method of source selection 
under Guam’s Procurement Law for the purpose of entering into a contract with the government of Guam, 
this Affidavit requires all Bidders/Offerors/Prospective Contractors to make disclosures of ownership, 
influence, commissions, gratuities, kickbacks, and conflicts of interest occurring during the 365 calendar 
days preceding the publication of this solicitation and until award of a contract. This includes the duty 
to disclose any changes to the facts disclosed herein throughout the solicitation process; and if the entity 
submitting this Affidavit is awarded a contract, the duty to disclose any changes to the facts disclosed 
herein continues throughout the life of the contract, including any extensions or renewals. 

 
A. I, the undersigned, being first duly sworn, depose and say that I am an authorized representative of 

the Bidder/Offeror/Prospective Contractor and that (please check and fill out all that apply): 
 

[  ] The Bidder/Offeror/Prospective Contractor is an individual with a business license, and all 
decisions are by, and all profit is for, that same individual, with principal place of business 
street address being:_______________________________________________________ 

  ________________________________________________________________________ 
  

 
[  ] The Bidder/Offeror/Prospective Contractor is a  business or artificial person 

(as defined in 1 GCA § 715 or 5 GCA §§ 5030(n) or 5233(b)), and is a sole proprietorship 
owned entirely (100%) by_______________________________________, with principal 
place of business street address being:__________________________________________ 

 ________________________________________________________________________ 
 
 

[  ] The Bidder/Offeror/Prospective Contractor is a business or artificial person 
(as defined in 1 GCA § 715 or 5 GCA §§ 5030(n) or 5233(b)), and is owned by the 
following multiple individuals.  Note: owners of more than 10% are statutorily required to 
be listed below, but other owners of smaller percentage are encouraged to be listed as well.  

 
Name of Owner  Principal Place of Business Street 

Address 
 % of 

Interest 
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Affidavit Disclosing Ownership, Influence, 
   Commissions and Conflicts of Interest 
AG Procurement Form 002 (Rev. 11/17/2021) 
 

Page 2 of 4 
 

[  ] One or more of the more-than-10% owners listed above is a business or artificial person.  
Any more-than-25% owners of such a business or artificial person are listed below 
per 5 GCA § 5233.  Note: any less-than-25% owners of such a business or artificial person 
is encouraged to also be listed below. 

 
   Name of >10% Owner Business or Artificial Person:  

 
 

Names of owners of the >10% 
Owner Business or Artificial 

Person (“Second Tier 
Owner”) 

Owner’s Principal Place of Business Street Address 
% of 

Interest 

   
   
   
   
   

 
   Name of other >10% Owner Business or Artificial Person:  

 
 

Names of owners of the 
>10% Owner Business or 
Artificial Person (“Second 

Tier Owner”) 

Owner’s Principal Place of Business Street Address 
% of 

Interest 

   
   
   
   
   

 
B. If any Second Tier Owner identified above is an artificial person, the natural or artificial owners of 

such Second Tier Owner who have held more than 49% of the shares or interest in the 
Bidder/Offeror/Prospective Contractor (Third Tier Owners) are as follows [if none, please so state]: 
 
Second Tier Owner Name_________________________________________________________ 
 
Name of Third Tier Owner
  

 Principal Place of Business Street Address  % of 
Interest 
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Affidavit Disclosing Ownership, Influence, 
   Commissions and Conflicts of Interest 
AG Procurement Form 002 (Rev. 11/17/2021) 
 

Page 3 of 4 
 

C. If the name of no natural person has been identified as an owner, or a Second or Third Tier Owner 
of the Bidder/Offeror/Prospective Contractor, please identify the name, position, address, and 
contact information of the natural person having the authority and responsibility for the 
Bid/Offer/Proposal/Prospective Contract, and the name of any natural person who has the authority 
and power to remove and replace the designated responsible person: 

 

Name of Natural 
Person 

Position 
Street Address of 
Principal Place of 

Business 

Phone Number, Email 
Address, and other 

Contact Information 

    
    
    

 
D. Further, I say that the persons who have received or are entitled to receive a commission, gratuity, 

contingent fee or other compensation to solicit, secure, or assist in obtaining business related to 
the Bid/Offer/Proposal/Prospective Contract for which this Affidavit is submitted are as follows 
(if none, please so state): 
 
Name    Principal Place of Business Street 

Address 
 Amount of 

Compensation 

     
     

   
 
E. Further, I say that the persons who have directly or indirectly participated in this solicitation and 

who are also employees of the government of Guam or the government of the United States, if 
federal funds are to be used in the payment of the contract related to the 
Bid/Offer/Proposal/Prospective Contract for which this Affidavit is submitted, are as follows (if 
none, please so state): 

 
Name    Principal Place of Business Street Address 

   
   

 
F. Regardless of any ownership interest, the following individuals have the power to control the 

performance of the contract or to control the Bidder/Offeror/Prospective Contractor, directly or 
indirectly: 

 
Name    Principal Place of Business Street Address 

   
   

 
 
/ / / 
 
/ / / 
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Affidavit Disclosing Ownership, Influence, 
   Commissions and Conflicts of Interest 
AG Procurement Form 002 (Rev. 11/17/2021) 
 

Page 4 of 4 
 

G. Until award of the contract, and throughout the term of any contract awarded to the 
Bidder/Offeror/Prospective Contractor represented herein, I agree to promptly make any 
disclosures not made previously and update changes in ownership, identities of owners and other 
required information, interests, compensation or conflicts of the persons required to be disclosed. 
I understand that failure to comply with this requirement shall constitute a material breach of 
contract. 

 
H. I hereby declare under penalty of perjury under the laws of Guam that the foregoing is true and 

correct. 
 
 
Executed on: _________________________________ 
 (date) 

 
 
 
 

Signature of one of the following: 
Bidder/Offeror/Prospective Contractor, if a licensed individual  
Owner of sole proprietorship Bidder/Offeror/Prospective 
Contractor 
Partner, if the Bidder/Offeror/Prospective Contractor is a 
partnership  
Officer, if the Bidder/Offeror/Prospective Contractor is a 
corporation 

 
 
Subscribed and sworn to before me 
  
This _____ day of ____________________, 20 _____. 
  
 
 
 
NOTARY PUBLIC  

 

My commission expires: _______________ 
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AFFIDAVIT RE NON-COLLUSION 
 

 
 
CITY OF _____________________ ) 
  ) SS. 
ISLAND OF GUAM ) 
 
 
 
 _______________________________ [state name of affiant signing below], being first duly 
sworn, deposes and says that: 
 

1.  The name of the offering company or individual is [state name of company] 
________________________________________. 
 
 2.  The proposal for the solicitation identified above is genuine and not collusive or a sham.  The 
offeror has not colluded, conspired, connived or agreed, directly or indirectly, with any other offeror or 
person, to put in a sham proposal or to refrain from making an offer.  The offeror has not in any manner, 
directly or indirectly, sought by an agreement or collusion, or communication or conference, with any 
person to fix the proposal price of offeror or of any other offeror, or to fix any overhead, profit or cost 
element of said proposal price, or of that of any other offeror, or to secure any advantage against the 
government of Guam or any other offeror, or to secure any advantage against the government of Guam or 
any person interested in the proposed contract.   All statements in this affidavit and in the proposal are true 
to the best of the knowledge of the undersigned.  This statement is made pursuant to 2 GAR Division 4 
§ 3126(b). 
 
 3.  I make this statement on behalf of myself as a representative of the offeror, and on behalf of the 
offeror’s officers, representatives, agents, subcontractors, and employees. 
 
 
 
      _________________________________________ 
      Signature of one of the following: 
 

 Offeror, if the offeror is an individual; 
 Partner, if the offeror is a partnership; 
 Officer, if the offeror is a corporation. 
 
 
Subscribed and sworn to before me 
 
this _____ day of _____________, 20___. 
 
 
 
_______________________________________ 
NOTARY PUBLIC 
My commission expires _____________, _____. 

 
 

 
 
AG Procurement Form 003 (Jul. 12, 2010) 
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AFFIDAVIT RE GRATUITIES OR KICKBACKS 

 
 
 
CITY OF _____________________ ) 
  ) SS. 
ISLAND OF GUAM ) 

 
 

 ___________________________________________ [state name of affiant signing below], being 
first duly sworn, deposes and says that: 
 
 1.  The name of the offering firm or individual is [state name of offeror company] 
________________________________________. Affiant is ___________________________ [state one 
of the following:  the offeror, a partner of the offeror, an officer of the offeror] making the foregoing 
identified bid or proposal.   
 2.  To the best of affiant’s knowledge, neither affiant, nor any of the offeror’s officers, 
representatives, agents, subcontractors, or employees have violated, are violating the prohibition against 
gratuities and kickbacks set forth in 2 GAR Division 4 § 11107(e).  Further, affiant promises, on behalf of 
offeror, not to violate the prohibition against gratuities and kickbacks as set forth in 2 GAR 
Division 4 § 11107(e).   
 
 3.  To the best of affiant’s knowledge, neither affiant, nor any of the offeror’s officers, 
representatives, agents, subcontractors, or employees have offered, given or agreed to give, any government 
of Guam employee or former government employee, any payment, gift, kickback, gratuity or offer of 
employment in connection with the offeror’s proposal.  
 
 4. I make these statements on behalf of myself as a representative of the offeror, and on behalf of 
the offeror’s officers, representatives, agents, subcontractors, and employees.   
 
 
 
 
      _________________________________________ 
      Signature of one of the following: 
 

 Offeror, if the offeror is an individual; 
 Partner, if the offeror is a partnership; 
 Officer, if the offeror is a corporation. 
 
 
Subscribed and sworn to before me 
 
this _____ day of _______________, 20_____. 
 
 
 
__________________________________________ 
NOTARY PUBLIC 
My commission expires _______________, ______.       
 
 
AG Procurement Form 004 (Jul. 12, 2010) 

Page 28 of 53



 

AFFIDAVIT RE ETHICAL STANDARDS 
 

 
 
CITY OF _____________________ ) 
  ) SS. 
ISLAND OF GUAM ) 
 
 
 _______________________________________ [state name of affiant signing below], being first 
duly sworn, deposes and says that: 
 
 The affiant is __________________________________ [state one of the following:  the offeror, a 
partner of the offeror, an officer of the offeror] making the foregoing identified bid or proposal.  To the best 
of affiant’s knowledge, neither affiant nor any officers, representatives, agents, subcontractors or employees 
of offeror have knowingly influenced any government of Guam employee to breach any of the ethical 
standards set forth in 5 GCA Chapter 5, Article 11.  Further, affiant promises that neither he or she, nor any 
officer, representative, agent, subcontractor, or employee of offeror will knowingly influence any 
government of Guam employee to breach any ethical standards set forth in 5 GCA Chapter 5, Article 11.  
These statements are made pursuant to 2 GAR Division 4 § 11103(b).   
 
 
 
 
      _________________________________________ 
      Signature of one of the following: 
 

 Offeror, if the offeror is an individual; 
 Partner, if the offeror is a partnership; 
 Officer, if the offeror is a corporation. 
 
 
Subscribed and sworn to before me 
this _____ day of _______________, 20_____. 
 
 
__________________________________________ 
NOTARY PUBLIC 
My commission expires __________________, _______.            
 
 
 
 
 
 
 
 
 
 
 
 
AG Procurement Form 005 (Jul. 12, 2010) 
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DECLARATION RE COMPLIANCE WITH U.S. DOL WAGE DETERMINATION

Procurement No.: _______________________

Name of Offeror Company: ____________________________________________

I, ___________________________________________________ hereby certify under penalty
of perjury:

(1) That I am __________________________ [please select one: the offeror, a partner of the offeror, an
officer of the offeror] making the bid or proposal in the foregoing identified procurement;

(2) That I have read and understand the provisions of 5 GCA § 5801 and § 5802 which read:

§ 5801. Wage Determination Established.

In such cases where the government of Guam enters into contractual arrangements with a sole
proprietorship, a partnership or a corporation ("contractor") for the provision of a service to the
government of Guam, and in such cases where the contractor employs a person(s) whose
purpose, in whole or in part, is the direct delivery of service contracted by the government of
Guam, then the contractor shall pay such employee(s) in accordance with the Wage
Determination for Guam and the Northern Mariana Islands issued and promulgated by the U.S.
Department of Labor for such labor as is employed in the direct delivery of contract deliverables
to the government of Guam.

The Wage Determination most recently issued by the U.S. Department of Labor at the time a
contract is awarded to a contractor by the government of Guam shall be used to determine wages,
which shall be paid to employees pursuant to this Article. Should any contract contain a renewal
clause, then at the time of renewal adjustments, there shall be made stipulations contained in that
contract for applying the Wage Determination, as required by this Article, so that the Wage
Determination promulgated by the U.S. Department of Labor on a date most recent to the
renewal date shall apply.

§ 5802. Benefits.

In addition to the Wage Determination detailed in this Article, any contract to which this Article
applies shall also contain provisions mandating health and similar benefits for employees
covered by this Article, such benefits having a minimum value as detailed in the Wage
Determination issued and promulgated by the U.S. Department of Labor, and shall contain
provisions guaranteeing a minimum of ten (10) paid holidays per annum per employee.

(3) That the offeror is in full compliance with 5 GCA § 5801 and § 5802, as may be applicable to the
procurement referenced herein;

(4) That I have attached the most recent wage determination applicable to Guam issued by the U.S.
Department of Labor. [INSTRUCTIONS - Please attach!]

_________________________________________
Signature

AG Procurement Form 006 (Feb. 16, 2010)
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AFFIDAVIT RE CONTINGENT FEES 
 

 
 
CITY OF _____________________ ) 
  ) SS. 
ISLAND OF GUAM ) 

 
 

 _______________________________ [state name of affiant signing below], being first duly 
sworn, deposes and says that: 
 

1. The name of the offering company or individual is [state name of company] 
______________________________________________. 
 
 2.  As a part of the offering company’s bid or proposal, to the best of my knowledge, the offering 
company has not retained any person or agency on a percentage, commission, or other contingent 
arrangement to secure this contract.  This statement is made pursuant to 2 GAR Division 4 11108(f). 
 
 3.  As a part of the offering company’s bid or proposal, to the best of my knowledge, the offering 
company has not retained a person to solicit or secure a contract with the government of Guam upon an 
agreement or understanding for a commission, percentage, brokerage, or contingent fee, except for retention 
of bona fide employees or bona fide established commercial selling agencies for the purpose of securing 
business.  This statement is made pursuant to 2 GAR Division 4 11108(h). 
 
 4.  I make these statements on behalf of myself as a representative of the offeror, and on behalf of 
the offeror’s officers, representatives, agents, subcontractors, and employees. 
 
 
 
      _________________________________________ 
      Signature of one of the following: 
 

 Offeror, if the offeror is an individual; 
 Partner, if the offeror is a partnership; 
 Officer, if the offeror is a corporation. 
 
 
 
Subscribed and sworn to before me 
 
this _____ day of _______________, 20______. 
 
 
_______________________________________ 
NOTARY PUBLIC 
My commission expires _________________, _______. 
 
 
 
 
 
AG Procurement Form 007 (Jul. 15, 2010) 
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Special Provisions 
 

Restriction against Sex Offenders Employed by service providers to 
Government of Guam from working on Government Property. 

 
If a contract for services is awarded to the bidder or offeror, then the service provider must warranty that no 

person in its employment who has been convicted of a sex offense under the provisions of chapter 25 of Title 9 

of Guam code Annotated or of an offense defined in Article 2 of chapter 28 of Title 9 of the Guam Code 

annotated, or who has been convicted in any other jurisdiction of an offense with the same elements as 

heretofore defined, or who is listed on the Sex Offender Registry, shall provide services on behalf of the service 

provider while on government of Guam property, with the exception of public highways.  If any employee of a 

service provider is providing services on government property and is convicted subsequent to an award of a 

contract, then the service provider warrants that it will notify the Government of the conviction within twenty-

four (24) hours of the conviction, and will immediately remove such convicted person from providing services 

on government property.  If the service provider is found to be in violation of any of the provisions of this 

paragraph, then the government will give notice to the service provider to take corrective action.  The service 

provider shall take corrective action within twenty-four (24) hours of notice from the Government, and the 

service provider shall notify the Government when action has been taken.  If the service providers fail to take 

corrective steps within twenty-four (24) hours of notice from the Government, then the Government in its sole 

discretion may suspend temporarily and contract for services until corrective action has been taken. 

 
 
       _____________________________________  
       Signature of Bidder         Date 
       Proposer, if an individual; 
       Partner, if a partnership; 
       Officer, if a corporation. 
 
 
 
 
Subscribed and sworn before me this ___________ day of ______________, 202__ 
 
 
__________________________________________ 
NOTARY PUBLIC 
My commission expires, _______________, ______. 
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CERTIFICATION AND RESTRICTIONS ON LOBBYING 
 
 

I, _________________________________________________________, hereby certify            
                                        (Name and title of official)   
 
On behalf of ________________________________________________________ that:         
                                          (Name of Bidder/Company Name)   
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, 
"Disclosure of Lobbying Activities," in accordance with its instructions.  

(3) The undersigned shall require that the language of this certification be included in the award documents of 
all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. This certification is a material 
representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 
1352, title 31, United States Code. Any person who fails to file the required certification shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The undersigned certifies or affirms the truthfulness and accuracy of the contents of the statements submitted on or with 
this certification and understands that the provisions of 31 U.S.C. Section 3801, et seq., are applicable thereto.     

Name of Bidder/Company Name ____________________________________________   

Type or print name_______________________________________________________    

Signature of authorized representative ___________________________ Date __/__/__    

 
 

 
      
Signature of one of the following:    

       Offeror, if the offeror is an individual;   
       Partner, if the offeror is a partnership; 
       Officer, if the offeror is a corporation. 
 
 
 Subscribed and sworn to before me this ____ day of ____________, 202__. 
 
 
 _______________________________ 
 NOTARY PUBLIC 
 My commission expires, ____________  
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Bid Form 
 

Item 
No. 

Description QTY UOM Unit Price Total 

      
1.0 Office Space Lease 2300 sq. ft. 

For Serve Guam Commission (SGC) 
As per the following specifications: 

  12   MOS $____________ $_____________ 
 
 
 

The Serve Guam Commission (SGC) is interested in leasing a minimum approximately 2,300 rentable square feet of 
quality office space available for use by employees, furnishings, and equipment to accommodate six (6) employees 
and support rooms. SGC will need separate partitioned office spaces for the following: Executive Director, Fiscal 
Officer, Program Officer, Program Manager, AmeriCorps Program Support Office, Reception /Administrative 
Officer, Conference Room/Disaster Call Center, Fiscal File Room / with separate Air conditioner, Secure File Area, 
Equipment / Supply Closet, Storage Room/ Management Information Systems server room, Employee Break / 
Production Room with sink, and two restrooms with shower head. 
 
The property or properties must fully comply with the Americans with Disabilities Act (ADA) Accessibility Guidelines 
and other local, national, and federal building codes/standards/guidelines/ requirements (e.g., ADA, OSHA, NEC, 
IBC, Life Safety and Fire Codes, etc.). Full and adequate means of normal emergency ingress and egress as per 
building code and plans with appropriate signage, for both internal spaces and external property, as well as 
directional and location signage for Serve Guam Commission (SGC) Office Site. Emergency management and 
operations plan(s) inclusive of post-disaster procedures are to be provided to the tenant to include, but not be 
limited to, emergency lighting, building evacuation, typhoon shutters, and bidder’s emergency contact numbers.  
 
The space shall be in a new or modern renovated office located in an area that is compatible with its surrounding. 
The location should project a professional and aesthetically pleasing appearance, should be highly visible, shall be 
a concrete-type structure, and shall include typhoon protection. The Office Space shall be contiguous on one floor. 
If the building is multi-story, then operational elevators must be available. All main access doors to SGC must have 
ADA-compliant automatic doors. The spaces shall require 24/7 access by SGC staff, specific space quantities and 
estimated square footages (see specifications) that aligned with SGC staffing plan, and all doors to all spaces are 
required to have key lock assemblies and associated keys to be turned over to the tenant. 
 

SPECIFICATIONS:        BIDDING ON/REMARKS 
TOTAL SQUARE FOOTAGE:        
Total square footage (sq. ft.) of a minimum approximately 2,300    
square feet inclusive of Executive Director, Fiscal Officer, Program  
Officer, Program Manager, AmeriCorps Program Support Office,  
Reception /Administrative Officer, Conference Room/ Disaster Call  
Center, Fiscal File Room / with separate Air conditioner, Secure File  
Area, Equipment / Supply Closet, Storage Room/ Management  
Information Systems server room, Employee Break / Production  
Room with sink, and two restrooms with shower head.   _______________________ 
 

FOOTAGE REQUIREMENTS: 
SGC office size square foot portioning below are approximate to  
include hallway and can be modified with the approval of the SGC  
to maximize space usage. Office space must have a sufficient number  
of restrooms and must be ADA compliant.     _______________________ 

1. Executive Director's Office - (minimum 220 – 275 sq. ft.)    _______________________ 

2. Fiscal Officer’s office - (90 – 125 sq. ft.)      _______________________ 

3. Program Officer’s office - (70 - 100 sq. ft.)     _______________________ 

4. Program Manager’s office - (70 – 100 sq. ft.)     _______________________ 

5. AmeriCorps Program Support Office - (70 – 100 sq. ft.)     _______________________ 
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6. Reception /Administrative Officer- (240– 350 sq. ft.)   _______________________ 

7.Conference Room/Disaster Call Center - (710– 1,000 sq. ft.)    _______________________ 

8. Fiscal File room - (35-100 sq. ft.)       _______________________ 

9. Secure File Area- (35 - 100 sq. ft.)      _______________________ 

10. Equipment / Supply Closet -(25 – 75 sq. ft.)     _______________________ 

11. Storage Room/Management Information Systems- Secured  
      Server room with rack enclosure with a separate air conditioning  
      unit – (80-150 sq. ft.)       _______________________ 

12. Employee Break Room / Production Room with sink (110 - 200 sq. ft.)  _______________________ 

13. Two restrooms both with shower head– (25-35 sq. ft.) each restroom _______________________ 

 

LOCATION: 
Office Space must be located within the villages of Hagatna,  
Anigua, Adelup, Barrigada, Mangilao, Tiyan and Tamuning. The  
building must not be in a flood-prone area, subject to flooding,  
or susceptible to water run-off coming from neighboring or  
adjacent properties. Office Space must be in a one contiguous and  
continuous space on the same floor.     _______________________ 
 

ELEVATOR: 
Bidder shall ensure if the building is multi-story, then operational  
elevators must be available.       _______________________ 
 

PARKING STALLS: 
The parking area must accommodate a minimum of 10 vehicles,  
to include Employees privately – owned vehicles, official  
government vehicles, and public parking. A minimum of one (1)  
parking stall must be available and marked for person with  
disabilities, with one (1) being van accessible. Overnight parking  
for SGC vehicles permitted.      _______________________ 
 

ACCESSIBILITY: 
Facility has direct daily service or with service stop within 100ft  
and accessible to public Mass transit.     _______________________ 
 

BUILDING CODES: 
Bidder shall ensure that building meets all current local  
government building codes and statutes (i.e., building, fire  
safety, OSHA, etc.)       _______________________ 
 

POWER SUPPLY: 
Bidder shall ensure that building electrical circuitry must be able  
to handle up to six (6) computers, router switch and server, one (1)  
commercial printer/copier, one (1) full-size refrigerator, one (1) full- 
size microwave, one (1) hot and cold water dispenser machine, one (1)  
60” television, one (1) commercial shredder.    _______________________ 
 

TELEPHONES: 
Telephone jacks must be immediately available. At least one (1)  
telephone jack must be available for each office space, two (2) in the  
reception area, and one (1) per office and conference room. For  
common shared spaces: one (1) flushed floor-mounted telephone  
jack every 6-8 feet. SGC will incur all cost of telephone services. Bidder  
will be responsible jack and installation.     _______________________ 
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LOCAL AREA NETWORKING/ CABLING: 
Bidder must provide Cat5/ 6Network cabling for each work area  
to include the conferenceRoom and all individual offices. For common  
shared spaces: one (1) flushed floor-mounted network jack every 6 to  
8 feet. Bidder must provide fiber connections between floors or 
Buildings. Bidder must provide a rack enclosure for Cat 5/6 patch  
panels. Local area network cabling must inspected and approved by SGC.  _______________________ 
 

STORAGE ROOM/ SECURED SERVER ROOM: 
Bidder must provide a secure room to house rack enclosure for Cat 5/6  
patch Panels and File storage. Fully Enclosed/lockable. Bidder must  
provide an Air conditioning unit running on a 24/7 basis.   _______________________ 
 

CONGERENCE ROOM/ DISASTER CALL CENTER: 
Conference Room/ Disaster Call Center must be in one contiguous  
space with office space. Bidder must provide public entrance and  
separated staff entrance to main office areas.    _______________________ 
 

RESTROOM: 
Two restrooms to include shower heads within the restrooms,  
available for clients/ employees.      _______________________ 
 

DESIGNATED SMOKING ARE: 
Bidder shall provide a designated smoking area.    _______________________
     

BUILDING SIGNAGE: 
Bidder shall provide directional and location signage for all office  
sites. Bidder must providesignage attached to building and must  
be visible to the public. Signage must be in such colors and  
design as approved.        _______________________ 
 

EMERGENCY DISASTER PLAN: 
Bidder shall provide an emergency disaster plan, to include, but  
not limited to, emergency lighting, building evacuation, typhoon  
shutters, and bidders’ emergency contact numbers.    _______________________ 
 

TYPHOON CONDITION READINESS: 
Bidder shall secure the entire building. These procedures shall  
include items, such as checking to ensure backup generators are  
operational and putting up typhoon shutters. Post-disaster  
procedures shall consist of opening typhoon shutters, cleaning  
all debris, cleaning windows and floors, checking for internal  
damages, ensuring proper drainage, both internal to begin  
operations within twenty-four hour after disaster concludes.   _______________________ 
 

SECURITY DEPOSIT: 
No security deposit shall be required. No last month’s rent shall  
be required in advanced upon occupancy.     _______________________ 
 

RENOVATIONS/ MODIFICATIONS: 
All “move-in” renovations/modifications of the buildings shall  
be made at no additional cost and to satisfaction of SGC within  
reason of the total square footage desired. Renovations/ 
Modifications shall be approved by SGC. Bidder shall ensure that  
all building permits are properly obtained.      _______________________ 
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RENTAL COST TO THE GOVERNMENT SHALL INCLUDE THE FOLLOWING: 

A. Utilities:
Price must be inclusive of utilities power and water.

B. Standby Generator:
Shall have an operable standby generator with automatic transfer switch with sufficient capacity to
operate the entire facility during power outages. Landlord shall provide operations and maintenance
of the generator.

C. Air-conditioning Units:
Must have air-conditioning units sufficient to meet office space requirements. Bidder is responsible
for service maintenance of units.

D. Window Treatment
Windows shall be tinted or supplied with blinds.

E. Pest Control Services:
Shall be done at least semi-annually, or as may be necessary under circumstances.

F. Building Maintenance:
To include replacement of burn-out bulbs, window cleaning inside and outside as necessary, clean
restrooms at least once a week, draining of sewage, urinal backups, normal repair, clean parking
stalls, moving grass, tree trimming, alterations/renovations/modifications, including door and window
locks.

G. Security:
Includes costs for the security alarm systems and electrical locks and codes on main and exit
doorways.

H. Trash Collection:
Shall provide trash collection daily during the work week.

I. Janitorial Services:
Includes daily cleaning of public restrooms, daily sweeping, mopping, and sanitation of the hallways
and premises. Sanitation shall be in accordance with CDC guidelines relative to Covid-19 protocols.

These specifications were developed and prepared by the staff of Serve Guam Commission and approved by Doris Aguon, Serve Guam 
Commission Executive Director. 
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Lease Agreement Terms and Conditions 
 

IFB GSA-007-00, Item No. 1.0 
 

Contract Terms required in IFB GSA-007-00 
 
Landlord desires to lease the Land and the Building to Tenant upon the terms and conditions set forth herein, and Tenant desires 
to lease such Land and Building from Landlord upon the terms and conditions set forth herein.  
 
In consideration of the premises and the terms, covenants, and conditions contained herein, Landlord and Tenant agree as follows.  
 

1. Premises: Landlord hereby leases to Tenant, and Tenant leases from Landlord, under the terms, covenants and conditions 
contained in Invitation for Bid IFB GSA-007-00, and this lease, terms of the IFB including amendments, the Land and the 
Building (collectively, the "Premises").  

 
2.  Term: The term of this lease ("Term") shall be for a twelve (12) month period commencing on the date the Serve Guam 

Commission (SGC) takes possession of this lease (_______________________________), unless sooner terminated or 
extended. In accordance with the Title 5 of the Guam Code Annotated, §22401, (5 GCA §22401), this lease is at all times 
subject to appropriation and availability of government funds.  

 
3. Rent:  

(a) Tenant agrees to pay to Landlord a rental fee ("Rent") of ______________________(US _________________) per 
square foot of Floor Area x ________ square feet for a total of $__________ per month, for the Premises, without 
deduction, set-off, prior notice or demand, beginning on the lease Commencement Date and continuing on the first day of 
every month thereafter, during the Term of this lease. The suites occupied and dimensions are as follows: 
 

(b) Tenant shall make all payments of Rent to Landlord or to the duly appointed agent or representative of Landlord. The 
procedure for Tenant’s payment of Rent shall be as follows: 

 
(i) Landlord will present an invoice for Rent for the Subsequent month on or before the fifteenth (15th) day of the 

preceding month. 
 

(ii) All past due Rent and other payments shall accrue interest at the rate as allowed for by Title 5 of the Guam Code 
Annotated §22502, otherwise known as the Prompt Payment Act. 

 
(iii) In the event the Term of this lease begins or ends on a date that is not the first day of a month, the Rent will be 

prorated as of that date based upon the number of days in the applicable calendar month.  
 
4.  Option to Extend. (At the “Sole Discretion of the Government”).  

(a) Provided Tenant is not in default under this lease, Tenant may extend the term of this lease, on an annual basis, for up to 
four (4) years upon availability of funds with no change in monthly rate throughout the duration of the lease term. (each, 
an “Extension Term”), for one (1) year periods.  Tenant shall give Landlord written notice of its intent not to extend the 
Term or Extension Term, as applicable, at least thirty (30) days prior to the expiration of the prior Term or Extension 
Term, as applicable.  
 

(b) Tenant’s tenancy during any Extension Term shall be upon the same terms, covenants, and conditions as provided in this 
lease for the initial Term. 

 
5. Termination: 

(a) Termination for Cause/Default: If the Contractor refuses or fails to perform any of the provisions of this Contract with 
such diligence as will ensure its completion within the time specified in this Contract, or any extension thereof, otherwise 
fails to timely satisfy the Contract provisions, or commits any other substantial breach of this Contract, the government 
may notify the Contractor in writing of the delay or non-performance and if not cured in ten (10) days or any longer time 
specified in writing by the Procurement Officer, such officer may terminate the Contractor’s right to proceed with the 
Contract or such part of the Contract as to which there has been delay or a failure to properly perform.  In the event of 
termination in whole or in part the government may procure similar supplies or services in a manner and upon terms 
deemed appropriate by the government.  The Contractor shall continue performance of the Contract to the extent it is not 
terminated and shall be liable for excess costs incurred in procuring similar goods or services. 
 

(b) Termination for Convenience: The government, when the interests of the territory so required, terminate this Contract in 
whole or in part, for the convenience of the territory.  The government shall give written notice of the termination to the 
Contractor specifying the part of the Contract terminated and when termination becomes effective.  The Contractor shall 
incur no further obligations in connection with the terminated work and on the date set in the notice of termination the 
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Contract will stop work to the extent specified.  The Contractor shall also terminate outstanding orders and subcontracts 
as they relate to the terminated work. The Contractor shall settle the liabilities and claims arising out of the termination of 
subcontracts and orders connected with the terminated work.  The government may direct the Contractor to assign the 
Contractor’s right, title, and interest under terminated orders or subcontracts to the territory.  The Contractor must still 
complete the work not terminated by the notice of termination and may incur obligations as necessary to do so. 
The Contractor shall submit a termination claim specifying the amounts due because of the Termination for Convenience 
together with cost or pricing data to the extent required by 2 GAR §3118.  If the Contractor fails to file a termination claim 
within one year from the effective date of termination, the government may pay the Contractor, if at all, an amount set in 
accordance with this section. The government and the Contractor may agree to a settlement provided the Contractor has filed 
a termination claim as required herein and the settlement does not exceed the total contract price plus settlement costs 
reduced by payments previously made by the territory and the contract price of the work not terminated. Absent agreement 
of a settlement, the government shall pay the Contractor the following amounts: with respect to all contract work 
performed prior to the effective date of the termination, the total, without duplication of any items, of: (a) the cost of such 
work plus a fair and reasonable profit on such portion of the work (such profit shall not include anticipatory profit or 
consequential damages) less amount paid or to be paid for completed portions of such work; provided that if it appears 
that the Contractor would have sustained a loss if the entire contract would have been completed, no profit shall be allowed 
or included and the amount of compensation shall be reduced to reflect the anticipated rate of loss; (b) cost of settling and 
paying claims arising out of the termination of subcontracts or orders pursuant to this clause.  These costs must not include 
costs paid in accordance with subsection (a) above; (c) the reasonable settlement costs of the Contractor including 
accounting, legal, clerical, and other expenses reasonably necessary for the preparation of settlement claims and supporting 
data with respect to the terminated portion of the contract and for the termination and settlement of subcontracts thereunder. 
The total sum to be paid the Contractor under this subsection shall not exceed the total contract price plus the reasonable 
settlement costs of the Contractor reduced by the number of payments otherwise made, the proceeds of any sales of 
supplies or materials under this section, and the contract price of work not terminated. 

 
6. Mandatory Disputes Resolution Clause: In the event of a conflict between this "Mandatory Disputes Resolution Clause" and 

any other terms in this contract, it is the intent of the government of Guam and the contractor that the terms of this clause are 
to be given precedence. 
 
(1) Disputes – Contractual Controversies. The government of Guam and the contractor agree to attempt resolution of all 
controversies which arise under, or are by virtue of, this contract through mutual agreement. If the controversy is not resolved 
by mutual agreement, then the contractor shall request the head of the purchasing agency, or their designee, in writing to issue 
a final decision within sixty days after receipt of the written request in keeping with 5 GCA § 5427(c). The head of the 
purchasing agency or their designee shall immediately furnish a copy of the decision to the contractor, by certified mail with a 
return receipt requested, or by any other method that provides evidence of receipt. 
 
(2) Absence of a Written Decision within Sixty Days. If the head of the purchasing agency, or their designee does not 
issue a written decision within sixty days after written request for a final decision, or within such longer period as may be 
agreed upon by the parties, then the contractor may proceed as though the head of the purchasing agency, or their designee had 
issued a decision adverse to the contractor. 
 
(3) Appeals to the Office of Public Accountability. The head of the purchasing agency, or their designee's decision shall 
be final and conclusive, unless fraudulent or unless the contractor appeals the decision administratively to the Public Auditor 
in accordance with 5 GCA § 5706. 
 
(4) Disputes – Money Owed To or By the Government of Guam. This subsection applies to appeals of the government of 
Guam's decision on a dispute. For money owed by or to the government of Guam under this contract, the contractor shall appeal 
the decision in accordance with the "Governments Claims Act", 5 GCA § 6101 et. Seq., by initially filing a claim with the 
Office of the Attorney General no later than eighteen months after the decision is rendered by the government of Guam or from 
the date when a decision should have been rendered. For all other claims by or against the government of Guam arising under 
this contract, the Office of the Public Auditor has jurisdiction over the appeal from the decision of the government of Guam. 
Appeals to the Office of the Public Auditor must be made within sixty days of government of Guam's decision or from the date 
the decision should have been made. 
 
(5) Exhaustion of Administrative Remedies. The contractor shall exhaust all administrative remedies before filing an 
action in the Superior Court of Guam in accordance with applicable laws. 
 
(6) Performance of Contract Pending Final Resolution by the Court. The contractor shall comply with the government of 
Guam's decision and proceed diligently with performance of this contract pending final resolution by the Superior Court of 
Guam of any controversy arising under, or by virtue of, this contract, except where the contractor claims a material breach of 
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this contract by the government of Guam. However, if the head of the purchasing agency determines in writing that continuation 
of services under this contract is essential to the public's health or safety, then the contractor shall proceed diligently with 
performance of the contract notwithstanding any claim of material breach by the government of Guam. 
 

7. Changes Clause: 
(1) Change Order. By a written order, at any time, and without notice to surety, the Chief Procurement Officer or the head of 
a Purchasing Agency may, subject to all appropriate adjustments, make changes within the general scope of this contract in 
any one or more of the following: 
 
(A) Drawings, designs, or specifications, if the supplies to be furnished are to be specially manufactured for the territory in 
accordance therewith; 
 
(B) method of shipment or packing; or 
 
(C) place of delivery. 
 
(2) Adjustments of Price or Time for Performance. If any such change order increases or decreases the contractor's cost of, or 
the time required for performance of any part of the work under this contract, whether or not changed by the order, an 
adjustment shall be made and the contract modified in writing accordingly. Any adjustment in contract price made pursuant to 
this clause shall be determined in accordance with the Price Adjustment Clause of this contract.  
 
Failure of the parties to agree to an adjustment shall not excuse the contractor from proceeding with the contract as changed, 
provided that the territory promptly and duly make such provisional adjustments in payment or time for performance as may 
be reasonable. By proceeding with the work, the contractor shall not be deemed to have prejudiced any claim for additional 
compensation, or an extension of time for completion. 
 
(3) Time Period for Claim. Within 30 days after receipt of a written change order under Paragraph (1) (Change Order) of this 
clause, unless such period is extended by the Procurement Officer in writing, the contractor shall file notice of intent to assert 
a claim for an adjustment. Later notification shall not bar the contractor's claim unless the territory is prejudiced by the delay 
in notification. 
 
(4) Claims Barred After Final Payment. No claim by the contractor for an adjustment hereunder shall be allowed if notice is 
not given prior to final payment under this contract. 
 
(5) Other Claims not Barred. In the absence of such a change order, nothing in this clause shall be deemed to restrict the 
contractor's right to pursue a claim arising under the contract if pursued in accordance with the clause entitled, "Claims Based 
on a Procurement Officer's Actions or Omissions, Notice of Claim Clause', or for breach of contract.” 
 

8. Stop Work Order: 
(l) Order to Stop Work. The Procurement Officer may, by written order to the contractor, at any time, and without notice to 
any surety, require the contractor to stop all or any part of the work called for by this contract. This order shall be for a specified 
period not exceeding 90 days after the order is delivered to the contractor, unless the parties agree to any further period. Any 
such order shall be identified specifically as a stop work order issued pursuant to this clause. Upon receipt of such an order, the 
contractor shall forthwith comply with its terms and take all reasonable steps to minimize the occurrence of costs allocable to 
the work covered by the order during the period of work stoppage. Before the stop work order expires, or within any further 
period to which the parties shall have agreed, the Procurement Officer shall either: 
 
(i) cancel the stop work order; or 
 
(ii) terminate the work covered by such order as provided in the "Termination for Default Clause' or the "Termination for 

Convenience Clause" of this contract. 
 

9. Liquidated Damages: When the contractor is given notice of delay or nonperformance as specified in Paragraph 1 (Default) of 
the Termination for Default Clause of this contract and fails to cure in the time specified, the contractor shall be liable for 
damages for delay in the amount of one-fourth of one percent (1%) of outstanding order per calendar day from date set for cure 
until either the territory reasonable obtains similar supplies or services if the contractor is terminated for default, or until the 
contractor provides the supplies or services if the contractor is not terminated for default. To the extent that the contractor’s 
delay or non-performance is excused under Paragraph 15 (Excuse for Nonperformance or Delayed Performance) of the 
Termination for Default Clause of this contract, liquidated damages shall not be due the territory. The contractor remains liable 
for damages caused other than by delay. 2 GAR, Div. 4 §6101(d). 
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10. Purpose: Tenant shall use the Premises at all times solely for the purpose of office space. It shall be the obligation of Tenant to 
obtain any and all licenses and permits necessary for such purpose. The Premises shall be only for the actual use and occupancy 
by Tenant and/or other agencies of the government of Guam.  
 

11. Assignment/Lease: Tenant shall not assign, sublet or part with possession of any of the Premises without the prior written 
consent of Landlord which shall not be unreasonably withheld. 
 

12. Alterations: 
(a) No alteration, addition or improvement to the Premises shall be made by Tenant without the prior written consent of 

Landlord which shall not be unreasonably withheld. Landlord may, without limitation condition its consent upon and may 
require approval by Landlord of workmanship; approval by Landlord of contractors; and performance and payment bonds 
if reasonable explanation is provided.  
 

(b) Any alteration, addition or improvement made by Tenant after such consent shall be given, and any permanent fixtures 
installed as a part of the Premises may, at Tenant's sole option, become the property of Landlord upon the expiration or 
other sooner termination of this lease.  

 
(c) Tenant shall repair and restore all damage to the Premises caused by removal of any alterations, additions, improvements 

or fixtures in the Premises. Tenant's obligations under this provision shall expire at the end of this lease.  
 

d) Landlord's consent to any Tenant alterations refers only to the conformity of such alterations to the general architectural plan 
for the Premises. Such alterations are not reviewed or approved for architectural, structural or engineering design, and 
Landlord, by reviewing and approving such alterations, assumes no liability or responsibility thereof or for any defect in any 
alteration constructed by Tenant or for any claims, losses, liabilities, injuries to property or persons (including, without 
limitation, death) resulting from Tenant's compliance with such plans or specifications or noncompliance therewith. Tenant's 
obligations under this provision shall expire on the expiration or termination of this lease.  

 
9.  Nuisance: Tenant shall not permit on the Premises any unlawful acts, or any condition, act or thing constituting a public or 

private nuisance.  
 
10.  Maintenance and Repairs: Landlord shall, at its sole cost and expense, keep and maintain the Premises and appurtenances and 

every part thereof in good and sanitary order, condition and repair. All normal maintenance of the Premises including, without 
limitation, the Building, parking area, driveways, entrances and exits, will be carried out by Landlord.  

 
Notwithstanding the foregoing, however, all damage or injury to the Building, or its fixtures, glass, appurtenances, electric 
wiring, and equipment caused by the abuse, carelessness, omission, neglect, improper conduct, or other cause of Tenant, its 
servants, employees, agents, visitors, or licenses, shall be repaired, restored, or replaced promptly by Tenant to the satisfaction 
of Landlord, at Tenant's sole cost and expense.  
 
Landlord shall have the right to temporarily close or restrict access to any of the Land and to make changes including, without 
limitation, changes in the location of driveways, entrances, exists, parking areas and traffic flow.  

 
In the event that Landlord shall have to temporarily close or restrict access to any part of the premises, Landlord shall give 
Tenant reasonable notice, and conduct any closure or restriction of access so as to minimize any disruption to Tenant's business. 
If any closure is deemed by the Tenant to interfere with its generations, the Tenant shall have the right to terminate this 
agreement without penalty.  

 
11.  Holding Over: If Tenant shall remain in possession of the Premises after the expiration of the Term or any Extension Term of 

this lease, such possession shall be as a month-to-month Tenant. During such month-to-month tenancy, Rent shall be payable 
monthly under the same terms and conditions set forth in this lease for the payment of Rent, at a monthly rate equal to the Rent 
rate payable during the Term or last Extended Term of the lease for a maximum of ninety (90) days without written approval 
by the Landlord. 

  
12.  Utilities: Landlord shall be solely liable for and shall pay for, as the same become due, all utilities including, without limitation, 

power (electricity) and water furnished to the Premises or used by Tenant during the hours between 7:00 am and 6:00 pm 
Monday through Friday (“Business Hours”. Notwithstanding the foregoing, however, Tenant shall be solely liable for and shall 
pay for (a) all utilities related to Tenant's telephone, data and communications and (b) all other utility usage during hours 
outside of Business Hours.  Landlord, at Landlord’s sole expense, shall install the necessary metering system and timing device 
to track utility usage during Business Hours and non-business hours.  
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13.  Condition of Premises: Prior to the commencement of the Term of this lease, Tenant inspected the Premises, and Tenant is 
fully informed and aware of their condition and state of repair.  Tenant hereby accepts the Premises and every part thereof “as 
is” in their existing condition.   

 
14.  Surrender of Premises: Upon the expiration or termination of this lease, Tenant shall peaceably quit and surrender the Premises 

in good, clean order and condition, ordinary wear and tear excepted, and shall, at its sole cost and expense, remove all its 
property and waste there from, except as otherwise provided in this lease. Tenant shall, at its sole cost and expense, repair and 
restore all damage to the Premises caused by Tenant's removal of any equipment, trade fixtures and personal property. Tenant's 
obligation to observe or perform this obligation hereunder shall survive the expiration or other termination of this lease.  

 
15.   Liens: Tenant shall at all times keep the Premises and any portion thereof free and clear of all and any liens and encumbrances, 

including mechanics' and material men's liens.  
 
16.   Casualty Loss:  

(a) If the Premises shall be destroyed by fire or other casualty without the fault or neglect of Tenant, its servants, employees, 
agents, visitors, or licensees, the damage shall be repaired by Landlord, provided such repairs can be made within sixty 
(60) days under the laws and regulations of applicable governmental authorities, and provided further, such destruction 
results from a cause within the coverage of insurance policies Landlord shall have in effect covering the Premises and 
the proceeds from such insurance policies are made available to Landlord to make such repairs. Such destruction shall 
neither annul or void this lease, except that Tenant shall be entitled to a proportionate reduction of Rent while the repairs 
are being made, any such proportionate Rent reduction being based on the part of the Premises which has been destroyed 
and is not usable by Tenant.  
However, if such destruction is due to the fault or neglect of Tenant, its servants, employees, agents, visitors, or licensees, 
without prejudice to any other rights and remedies of Landlord and without prejudice to the rights of subrogation of 
Landlord's insurer, the damage may be repaired by Landlord, but in such case there shall not be apportionment or 
abatement of Rent. If the repairs cannot be made in the specified time or the other conditions set forth above to making 
said repairs have not been met, Landlord may, at Landlord's sole option, make the repairs within a reasonable time, this 
lease continuing in full force and effect and the Rent shall be proportionately abated except as otherwise provided herein 
above. In the event that Landlord does not elect to make said repairs, or the repairs cannot be made within sixty (60) 
days under current laws and regulations of the applicable governmental authorities, this lease may be terminated at the 
option of either party upon written notice to the other.  
 
Notwithstanding anything to the contrary, if the Premises are partially or totally destroyed and damaged during the last 
six (6) months of the this lease, Landlord may, at its sole option, cancel and terminate the is lease as of the date of the 
destruction or casualty by giving written notice to Tenant of its election to terminate this lease.  In the event Landlord 
gives the foregoing notice. Tenant may continue in occupancy of so much of the Premises as are safely habitable until 
the end of the current Term or Extension Term, in which case Rent shall be prorated based upon percentage of the 
Premises which Tenant continues to occupy. 
 

(b) Landlord shall be required to carry insurance on Tenant’s property and shall be obligated to repair any damage thereto 
or replace the same, except as provided in this agreement. 

 
17.  Eminent Domain: In the event shall all or a substantial part of the Premises shall be taken or condemned for a public or quasi-

public use this lease shall terminate.   
 
18. Security: Landlord shall be solely responsible for providing security alarm systems and electrical locks and codes on main and 

exit doorways. 
 
19.  Subordination: 

(a) This lease is subject and subordinate to all mortgages which may now or hereafter affect the Land and the Building, 
and to all renewals, modifications, consolidations, replacements and extensions thereof.  This clause shall be self-operative 
and no further instrument of subordination shall be necessary; however, to confirm such subordination, Tenant shall 
promptly execute and deliver to Landlord or its designee any subordination certificate or document that may request.  
 

(c) Within twenty (20) days after request therefore by Landlord, Tenant agrees to deliver in recordable form a certification 
or other document to any proposed mortgagee or assignee, certifying (if such be the case) that this lease is in full force 
and effect and that there are no defenses or offsets thereto, or stating "those claimed by Tenant. Failure of Tenant to 
respond within said time twenty (20) days shall constitute a binding admission by Tenant that this lease is in full force 
and effect.  
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20.  Inspection: Upon reasonable notice and request, Tenant shall permit their agents or representatives to enter the Premises to 

examine and inspect the same, during normal business hours.  
 
21.  Default:  Each of the following events shall constitute a default or breach of this lease by Tenant: 
 (a) A violation of failure to comply with any term, condition or covenant or provision of this lease; 
 

(b) If Tenant shall file a petition in bankruptcy or insolvency or for reorganization under any bankruptcy act, or shall voluntarily 
take advantage of any such act by answer or otherwise, or shall make an assignment for the benefit of creditors; 

 
(c) If involuntary proceedings under any bankruptcy law or insolvency act shall be instituted against Tenant, or if a receive or 
trustee shall be appointed for all or substantially all of the property of Tenant, and such proceeding shall not be dismissed or 
the receivership or trusteeship vacated within thirty (30) days after the institution or appointment. 

 
22.  Taxes and Assessments.  Tenant shall pay any real estate taxes and assessments attributable to the Premises. 
 
23. Attorney's Fees. In those instances where the Government Claims Act applies to a breach of this lease by the Tenant; attorney's 

fees and costs of the person or entity claiming against the Tenant are not recoverable. 
  
24.  Waiver. The waiver by Landlord of any default of any term, covenant, condition or provision of this lease shall not be deemed 

to be a waiver of any subsequent breach of the same, and shall not be deemed the waiver of any other term, covenant, condition 
or provision of this lease.  

 
25.  Notices. All notices to be given to the parties hereto, may be given in writing delivered to the other party at its principal place 

of business, in person, or by depositing the notice in the mail, postage prepaid and addressed to the appropriate party as 
follows:  

 
 LANDLORD: ___________________________________   
 
 TENANT:  Serve Guam Commission (SGC) 
 
26.  Time is of the Essence. Time is of the essence for all provisions of this lease.  
 
27. Binding Effect. Except as otherwise provided herein, this lease shall be binding upon and inure to the benefit of Landlord, 

Tenant and their respective heirs, successors and permitted assigns.  
 
28.  Interpretation and Definitions. The language in all parts of this lease shall in all cases be simply construed according to its fair 

meaning and not strictly for or against Landlord or Tenant. Captions of articles, sections, and paragraphs of this lease are for 
convenience and reference only, and the words contained therein shall in no way be held to explain, modify, amplify, or aid in 
the interpretation, construction, or meaning of the provisions of this lease.  

 
29.   Remedies. Any dispute arising under or out of this lease is subject to the provisions of Chapter 9 (legal and contractual 

remedies) of the Guam procurement regulations.  
 
30.  Entire Agreement. This lease, including incorporating by reference the IFB and amendments, contains the entire agreement of 

the parties relating to the Premises, and no prior agreement or understanding pertaining to the Premises and Tenant's occupancy 
of the same shall be valid or of any force or effect, and this lease cannot be modified or changed except in writing, signed by 
the parties hereto.  

 
31.   Governing Law. This lease shall be governed by the laws of Guam.  
 
32.  Counterparts. This lease may be executed in several counterparts, each of which shall be an original and all of which shall 

constitute but one and the same instrument. This lease may be executed by all parties on separate dates, where the latest signing 
date would signify the commencement of this lease agreement.  
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